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PRINCIPAL'S FOREWORD
We are delighted that you are interested in finding out about Larne Grammar School.

This co-educational, non-denominational, Voluntary Grammar School has a caring ethos, friendly pupils and a dedicated staff of 49 teachers, working to ensure that our young people achieve the highest standards. We prize academic excellence for all, whilst supporting the development of the whole person.

A caring ethos is at the heart of everything that we do within Larne Grammar. The size of the school (735 pupils) and the strong pastoral system give rise to a very obvious “family atmosphere” in which all pupils are valued as individuals. 

This care for the individual is combined with very high standards of teaching and learning and results in our pupils achieving considerable academic success. As you will see elsewhere in this prospectus, the GCSE and ‘A’ Level results that our pupils achieve are amongst the best in the province and emphasise that all within the Larne Grammar School family “fulfil their promise”, in keeping with the school’s motto.
In addition, we offer our pupils a wide range of extra and co-curricular activities and the opportunity to travel and experience the world outside East Antrim. The result is that the children who join us at age eleven leave seven years later as confident, tolerant and well-rounded adults, ready to move on in the next stage of their education or career and take their place as responsible members of society.

Its prime position and extensive grounds have made the School attractive to pupils from many primary schools from Larne, Carrickfergus, Ballyclare, Ballynure, Newtownabbey, Ballymena, Whitehead, Islandmagee, Ballycarry and surrounding rural communities. Pupils are taught in modern accommodation with access to up-to-date equipment across the teaching spaces including tablet devices, interactive whiteboards, data projectors, extensive ICT equipment and video conferencing facilities. There are three rugby pitches, one synthetic hockey pitch, one shale hockey pitch, a Fitness and Dance Suite, Sports Hall, Lecture Theatre, eight Science labs, Art and Home Economics Suites, Music Suite, Library, Technology and Design Suite and Sixth Form Centre. In addition, the excellent location of the school allows easy access to additional facilities such as the local leisure centre.

If you would like more information about any aspect of Larne Grammar School, please do not hesitate to ask.  My staff and I would be delighted to help you.
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J Wylie
Principal
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HISTORY, ETHOS AND VISION OF LARNE GRAMMAR SCHOOL

Larne Grammar School is a co-educational Voluntary Grammar School.  It was founded in 1886 by Sir Edward Coey and Mr John Crawford. Originally, the school was a boarding and day school for boys; however, in 1937 it amalgamated with the old Intermediate School in the town and became a day school for girls and boys.

From its foundations Larne Grammar School has established itself as one of the leading grammar schools in Northern Ireland.  Its influence has been out of all proportion to its size, and it has produced men and women who have upheld its high reputation in all professions and in every part of the world.

Ethos

“Larne Grammar School promotes positive moral values in a climate of high expectations and achievement among all the individuals and groups based on mutual respect.  Pupils exhibit self control, personal responsibility and self worth, developed in the classroom and through a wide range of extra curricular activities.  Pupils learn, grow and succeed in an atmosphere of praise and encouragement which promotes a sense of belonging and enjoyment for everyone.”
Vision for Larne Grammar School

“Larne Grammar School will strive to be a community-based centre of excellence whereby high quality teaching and learning will serve to enhance the lives of all, enabling pupils to achieve their potential in a spirit of mutual respect and support.”

LARNE GRAMMAR SCHOOL

4-6 LOWER CAIRNCASTLE ROAD
LARNE BT40 1PQ
TELEPHONE:  
028 2827 2791 
FAX:
028 2827 5022
E-mail:
info@larnegrammar.larne.ni.sch.uk

Web Site 


www.larnegrammar.org.uk

PRINCIPAL:
Mr J A Wylie BA, PGCE, MSc, PQH(NI)
CHAIRMAN:



        Mr R G Logan BA MA DipEd DASE
Larne Grammar School is a:
VOLUNTARY 


CO-EDUCATIONAL 


NON-DENOMINATIONAL


DAY 


GRAMMAR SCHOOL

KEY CONTACTS
	
	
	All School Policies are available, during office hours, from the General Office.

The safety and welfare of visitors are important to us. 

All visitors have a legal responsibility for their own and others’ safety and welfare and all incidents and accidents must be reported immediately to the General Office  

The FIRE ALARM is a continuous bell.  If this should sound, all persons must leave the building by the nearest exit and proceed to the assembly point (shale hockey pitch on other side of Lower Cairncastle Road) 

	General Office
	· general enquiries
	
	

	(Office Hours 8.30am-4.30pm)
	· to report absences
	
	

	
	· school buses
	
	

	
	
	
	

	Class Tutors and Year Heads
	· pastoral/general study-related matters
	
	

	Year Heads

Year 8 – Mr R McGeagh
Year 9 – Mrs J Addis
Year 10 – Mr S Gough
Year 11 – Mr R McCoy

Year 12 – Mrs H Pyper

Year 13 – Ms P Weir
Year 14 – Mr H McKay 
	
	

	
	
	
	

	Heads of Department
	· academic/subject-related matters
	
	

	
	
	
	

	Vice-Principals

Principal
	· concerns other than the above


	
	

	SECURITY

· During office hours the school operates a visitor pass system for all visitors.  All visitors must therefore report to the General Office on arrival at school.

· CCTV is operational throughout the school premises and grounds.

ACCESS

· Access throughout the new school for those with disabilities is assisted by a lift.


	
	


STAFF LIST 
	Principal
	Mr J Wylie, BA (Hons), PGCE, MSc, PQH

	Vice-Principals
	Miss L Hunter, BSc (Hons), PGCE

	
	Mr P McAuley, BA (Hons), PGCE, PQH


	Mrs J Addis, BA (Hons), PGCE
	Modern Languages (Head of Year 9)

	Mrs L Agass, BA (Hons), PGCE
	Art & Design (HoD)

	Mr L Beattie, BSc (Hons), PGCE
	Technology and Design (HoD)

	Mrs K Blackwell, BSc (Hons), PGCE
	Home Economics, HSC & Child Development

	Mrs K Campbell, BA (Hons), PGCE
	Modern Languages

	Mr J Christie, BA (Hons), PGCE
	English (HoD)

	Mrs R Cooper, BSc (Hons), PGCE, MSc
	Business Studies (Head of Careers)

	Mrs M Creighton, BA (Hons), BSc (Hons), PGCE
	Home Economics, HSC & Child Development (HoD)

	Mrs S Davidson, BA (Hons), PGCE, MEd
	English, Government & Politics

	Mr S Gough, BSc (Hons), PGCE, MSc, MEd 
	Science (Biology), (Head of Year 10)

	Mr L Gourley, BSc (Hons), PGCE
	ICT & Computing

	Mrs A Hall, BA (Hons), PGCE
	Art & Design

	Mrs L Headden, BSc (Hons), PGCE
	Mathematics (HoD)

	Mrs N Herron, BEd (Hons)
	Business Studies (HoD)

	Mrs Z Horner, BSc (Hons), PGCE
	Mathematics

	Mr C Hunter BA (Hons), PGCE
	Modern Languages & Travel & Tourism (HoD)

	Mrs J Hyndman, BD (Hons), PGCE
	Religious Education (HoD)

	Mr A Keenan BA (Hons), PGCE
	Modern Languages & Travel & Tourism

	Mr B Kirkpatrick, BSc (Hons), PGCE, MEd, PQH
	Geography (HoD)

	Miss L Kirkpatrick, BSc (Hons), PGCE
	Science (Chemistry)

	Mrs E Knox, BSc (Hons), PGCE
	Physical Education

	Mr M Lambe, BEng (Hons), PGCE, MEd
	Mathematics

	Mr J Lowe, BA (Hons), PGCE, MSc
	Physical Education (HoD)

	Mrs H MacCorkell, BSc (Hons), PGCE
	Mathematics

	Mr A Mauger, BSc, DipEd
	Science (Physics)

	Miss A McBride BMus (Hons), PGCE
	Music (TiC)

	Mrs J McCabe-Wells, BMus (Hons), PGCE
	Music (HoD)

	Mr R McCoy, BEd (Hons)
	Technology and Design (Head of Year 12)

	Mr M McDowell, BSc (Hons), PGCE
	Science (HoD Chemistry & Science, Senior Teacher)

	Mr R McGeagh, BA (Hons), PGCE, MSc
	ICT & Computing (Head of Year 8)

	Mrs E McKay, BA (Hons), PGCE
	English, Performing Arts

	Mr H McKay, BA (Hons), PGCE
	History (Head of Year 14, Senior Teacher)

	Miss S McMaster, BTh (Hons), PGCE
	Religious Education

	Mr W McMurtry, BA (Hons), PGCE
	Modern Languages (HoD) [Career Break]

	Mr P McNaughten, BSc (Hons), PGCE
	ICT & Computing (HoD, Senior Teacher)

	Mrs J Officer, BSc (Hons), PGCE
	Mathematics

	Mrs R Patton, BSc (Hons), PGCE
	Science (Biology), (HoD)

	Mrs H Pyper, BSc (Hons), PGCE, ACE
	Science (Biology), (Personal Development Co-ordinator, Head of Year 12)

	Mr J Rea, BSc (Hons), PGCE
	Geography

	Miss E Savory, BSc (Hons), PGDE
	Science (Physics), (HoD)

	Mrs M Scott, MA (Hons), PGCE
	English (LLW Co-ordinator)

	Mrs A Steele, BA (Hons), PGCE
	English

	Mr N Stirling, BSc (Hons), PGCE
	Physical Education

	Mr I Thomson, BA (Hons), PGCE, DASE, Dip Counselling
	Psychology (TiC)

	Miss C Weir, BA (Hons), PGCE
	History & Government & Politics (HoD)

	Ms P Weir, BSc (Hons), PGCE
	Science (Biology), (Head of Year 13)

	Mrs H Willis, BA (Hons), PGCE
	Physical Education

	Key:

HoD = Head of Department


TiC = Teacher in Charge
	


Classroom Assistants

Mrs B Cooke

Miss K Cross

Mrs T Holst

Mr A King

Mrs C Orr

Mrs G Snoddy

Administrative and Support Staff

Bursar


Mrs J Hill BA (Hons), ACMA, CGMA



Senior Clerical Officer
Mrs S McGarel


Senior Clerical Officer
Mrs L Harte

Clerical Officer
Mrs N Jamison

Library Assistant
Mrs A Campbell

Reprographics Assistant
Mrs J Tweed

Sixth Form Supervisor / Exams Officer
Mr C Weir

Laboratory Technician
Mr C Gillan

Laboratory Assistant
Mr J Seymour

Technology and Design Technician
Mr G Hill

ICT Technician
Mr W McMurran

HE Technician
Mrs M Watson

Art Technician
Mrs B Moore
School Nurse


Mrs J Clarke

Kitchen Staff

Catering Supervisor


Mr C Baston

Kitchen Assistants


Mrs S Cahoon

Mrs A Jordan

Mrs E McAllister




Mrs J Heggarty



Mrs M McDowell

Mrs N McKillop




Mrs K Somerville

Building Maintenance Officers and Cleaning Staff

Building Supervisor


Mr G Moore


Assistant Building Supervisor


Mr G Brennan

Groundsman


Mr M McIlheron
Cleaning Staff




Mr C Baston

Mrs V Burke








Mrs S Cahoon

Mrs J Chirgwin

Mrs J Heggarty

Mrs R Humphrys 

Mr D Hunter

Mrs A Jordan

Mrs M Lynn

Mrs J Martin


Mrs E McAllister 
Mrs S McAllister

Mrs M McDowell   
Mrs B Moore


Ms E O’Lynn

Mrs J Tweed


Mrs P Wright



ADMISSIONS AND ENROLMENT
DENI regulations state that:

(i)
110 pupils may be admitted into Year 8.

(ii)
735 pupils is the total enrolment for the School.

The current enrolment per year group is as follows:

	YEARS
	GROUPING ARRANGEMENTS
	AVERAGE CLASS SIZES

	
	
	General Classes
	Practical Classes

	Year 8
115

	In Years 8-10 the year group is sub-divided into four core classes:  (Practical subjects are based on five or six smaller groups).
	27-29
	18-23

	Year 9
114
	
	27-29
	18-23

	Year 10
111
	
	27-29
	18-23

	Year 11
110
	At GCSE, the numbers in groups for practical subjects are kept to a minimum. For some subjects, pupils will be set according to ability.
	18-24
	18-24

	Year 12
112
	
	18-24
	18-24

	Year 13
98
	
	
	

	Year 14
83
	
	
	


APPLICATIONS AND ADMISSIONS
	Year
	Admissions No
	Total Applications
All Preferences
	Total Admission

	2015/16
	110
	125
	110

	2016/17
	110
	156
	110

	2017/18
	110
	157
	110


This table does not include children who were admitted to the school with a statement of special educational needs.
OPEN NIGHT
The School’s Open Nights are on Tuesday 23 January (6.30-9.00 p.m.) & Wednesday 24 January 2018 (6.30-8.30 p.m.). All teachers and departments will provide displays of work and help visitors get to know the School.

There will be short talks each evening by the Principal.

Parents who find they cannot attend either of the Open Nights may telephone the School to make an appointment to visit, talk to the Principal, and raise specific or general issues.
ADMISSIONS CRITERIA
Parents and Guardians are advised to read these criteria before making any decisions about application to this or any other school.  They should note that an acceptance of a place in Larne Grammar School is also deemed to be an acceptance of the School’s Policies.  In particular, parents should be aware of the School’s Promoting Positive Behaviour Policy.  For your information, the Behaviour Policy is included in the School Prospectus (and is available for inspection from the General Office during normal office hours). 

Attention is also drawn to the fact that when Transfer Forms are submitted all relevant documentation should be attached.  

A. ADMISSIONS CRITERIA FOR ENTRY OF PUPILS TO YEAR 8 (FORM 1) IN 
          
SEPTEMBER 2018
	To Parents/Guardians naming Larne Grammar School as a preference on your child’s Transfer Form

	Entrance Test Results 
Please ensure that you provide the following information on Section C of your child’s Transfer Form:

· your child’s score in the Association for Quality Education (“AQE”) Common Entrance Assessment (“CEA”) which should be entered, along with the AQE Candidate Number, in the following format: ‘AQE CEA score’, followed by the score with the AQE Candidate Number in brackets. It is the responsibility of parents/guardians to make sure that the original notification received from AQE indicating their child’s AQE CEA score is attached to the Transfer Form.

	Special Circumstances and/or Special Provisions
If you are making a claim for your child to be considered under Special Circumstances and/or Special Provisions, please note that you are required to:

· present all such material as you consider will assist the Board of Governors in determining if Special Circumstances and/or Special Provisions apply; 

· attach all such material to the Transfer Form. 

Further details can be found in the Section ‘Special Circumstances and Special Provisions – General Information’ below.  


1
General

1.1
The Board of Governors delegates the selection of pupils for admission to the School Admissions Committee, consisting of at least three members of the Board of Governors, the Principal (or his appointed Deputy) and one other member of the School’s Senior Leadership Team.

1.2
The Board of Governors of the School will not use as a criterion the position of preference given to the School on the Transfer Form, i.e. a child who has chosen Larne Grammar School in any position on the Transfer Form will be considered equally with those who have put the School first. 

1.3
It is the responsibility of parents/guardians to make sure that all relevant information is made available to the School either on or attached to the Transfer Form. When considering which children should be selected for admission, the Board of Governors will only take into account information which is detailed on or attached to the Transfer Form. Parents should therefore ensure that all information pertaining to their child and relevant to the school’s admissions criteria is stated on the Transfer Form or attached to it. Parents should note that the information contained within an application that qualifies the child for admission will require verification. The provision of false or incorrect information or the failure to provide information within the deadlines as set by the School can result in the withdrawal of a place.

1.4
Where applicable, ‘sibling’ is defined as another child of the family [Article 2(2) of the Domestic Proceedings (NI) Order 1980], to include: adopted/fostered children, half-brothers and sisters and orphaned cousins being brought up with a family.

1.5
In relation to Eldest Child, twins (or other multiples) will be treated as joint eldest.

2
If the School is over-subscribed, the following criteria for entry will apply, in the order stated:

2.1
The Board of Governors will consider children who are resident in Northern Ireland at the time of their proposed admission to the School before those who are not.

2.2
The Board of Governors will then consider children who have taken the Common Entrance Assessment (“CEA”) administered by the Association for Quality Education (“AQE”).  The Board of Governors will use the ‘score’ as awarded by AQE to a pupil in the CEA, subject only to the consideration of parent/guardian(s) claiming ‘Special Circumstances’ and/or ‘Special Provisions’ as defined below.  Places will be allocated in strict rank order of the scores, starting with the highest score and working in descending rank order, up to the Admissions Number (110).  The score in the AQE CEA should be entered, along with the AQE Candidate Number, in Section C of the Transfer Form in the following format: ‘AQE CEA score’, followed by the score with the AQE Candidate Number in brackets. It is the responsibility of parents/guardians to make sure that the original notification received from AQE indicating their child’s AQE CEA score is attached to the Transfer Form.
2.3
If more than one child is eligible for the last remaining place(s) because they have equal scores, then the final place(s) will be allocated using the following criteria, in the order stated:

(i)
children who have a sibling currently enrolled or accepted for admission in the School [state name(s) and Tutor Group(s)]. 

(ii)
applicants will be ranked for acceptance on the basis of a computer-based process which will make use of the names of applicants as shown on their Transfer Forms.

The process is carried out by means of a computer program which, for each applicant, generates a ranking number using the details from the Transfer Form as the seed for a random number generator.  The outcome, for any given applicant, is dependent only on the applicant’s name (as written on the Transfer Form), and is not affected by the details of any other applicant. Although the process is repeatable, and the results may therefore be subsequently verified, it is not possible to predict, in advance of running the program, what the result will be for any given set of details.  Applicants with the lowest ranking numbers will be given places up to the number of places available. Further details may be obtained from the Principal.

3.
If there are still places available after consideration of all the children who have taken the AQE CEA and been awarded a score by AQE, or awarded a score as a result of Special Circumstances and/or Special Provisions, the School Admissions Committee will consider for admission any children who have not taken the AQE CEA. These children will be allocated to the remaining places up to the School’s Admission Number using the criteria outlined above in 2.3 in the order set out. 
Special Circumstances and Special Provisions – General Information

The purpose of a claim for Special Circumstances and/or Special Provisions is so that a child can be assigned a score equivalent to that which he or she would have obtained in the AQE CEA under normal conditions. Consideration of a claim for Special Circumstances and/or Special Provisions consists of two parts: the first requires the consideration of whether there is sufficient material to permit a child to be considered as having special circumstances or attracting special provisions, or both; if a child is permitted to be considered as having special circumstances or as attracting special provisions or both, the second part of the consideration requires an educational judgement to be made on the totality of the material presented to the School so that a mark equivalent to that which the child would have obtained in the AQE CEA under normal conditions can be awarded.

It is for parents/guardians to present all such material as they consider will assist the School in performing both parts of the consideration described above. All such material should be attached to the Transfer Form.  It should be noted by parents/guardians that both parts of the consideration referred to involve an exercise in judgement and not precise calculation.

Educational Evidence to be provided in support of a claim for Special Circumstances and/or Special Provisions 

In reaching the education judgement needed to award the mark that the child would have obtained in the AQE CEA under normal circumstances, the School Admissions Committee will consider any material presented (and attached to the Transfer Form) by the parents/guardians. This material may include any or all of the following:

i)   
The score awarded by AQE in the CEA;

ii)  
The results for the child of any standardised tests conducted in Year 5, Year 6 and Year 7 and the results in any end of year tests in English and Mathematics in Years 5 and 6; 

iii)  
Comparative information from the Primary School, including the results, without names, for other children in the child’s Year 7 class of any standardised tests conducted in Year 5, Year 6 and Year 7 and the results in any end of year tests in English and Mathematics in Years 5 and 6 and where available the respective CEA scores;

iv)  
Any other relevant material.

SPECIAL CIRCUMSTANCES

The School has academic performance as its main criterion, subject only to the consideration of medical or other problems which may have affected performance in the AQE CEA and which are supported by documentary evidence of a medical or other appropriate nature.  Such ‘medical or other problems’ are commonly referred to as ‘Special Circumstances’.
Please note:  If a claim for the consideration of Special Circumstances is made in respect of matters for which Special Access arrangements were granted for a child, the School Admissions Committee will take into account the fact that the child was granted Special Access arrangements for those matters. 

Parents/Guardians who wish to apply to the School under Special Circumstances should complete Form SC 17, obtainable from the School, stating the precise reason why they believe the child should be considered for Special Circumstances and attach it with appropriate evidence, to the Transfer Form.

Details of Medical or other problems

Where it is claimed that a child’s performance in the AQE CEA has been affected by a medical or other problem, it is the responsibility of the parents/guardians to set out in Form SC 17 the precise details of the problem and append evidence to corroborate its existence.

Where the problem is a medical one of short term duration which affected the child only at the time of the AQE CEA, parents/guardians should be aware that the School Admissions Committee will attach greater weight to evidence indicating that the child was examined by a medical practitioner in relation to the illness at the time of the assessments.

Where the problem is of a non-medical nature, the parents/guardians should set out in the Form SC 17 precise details of the problem and append any appropriate evidence.

The School Admissions Committee will consider the application for Special Circumstances.  Where this is granted, the School Admissions Committee will determine, on the basis of the information available, an appropriate AQE CEA score for the child.  Such children will then be considered with all the other children who have received an AQE CEA score and the admissions criteria applied.

SPECIAL PROVISIONS

Special Provisions will apply for:

a)   children whose parents/guardians wish them to transfer from schools outside Northern Ireland;

b)   children who have received more than half their primary education outside Northern Ireland;

c)   children entered for the AQE CEA, who because of unforeseen and serious medical or other problems which are    

      supported by appropriate independent documentary evidence, were unable to participate in any of the 

      assessments.

Note:  It is expected that all those seeking admission should sit the AQE CEA, with the exception of children who took up residence in Northern Ireland after 8 September 2017. 

Parents/Guardians who wish to apply to the School under Special Provisions should complete Form SC 17, obtainable from the School, stating the precise reason why they believe the child is eligible for consideration under Special Provisions and attach it with appropriate evidence to the Transfer Form. Parents/Guardians who are applying for Special Provisions under category a) must do so by 2 May 2018.
The School Admissions Committee will consider the application for Special Provisions. Where this is granted, the School Admissions Committee will determine, on the basis of the information available, an appropriate AQE CEA score for the child.  Such children will then be considered with all other children who have received an AQE CEA score and the admissions criteria applied.
DUTY TO VERIFY

Parents/Guardians should note that the information contained within an application that qualifies the child for admission will be verified. 

The Board of Governors, therefore, reserves the right to require such supplementary evidence as it may determine to support or verify information on any Transfer Form.

This information will be requested from successful children shortly after they have been notified of their allocation of a place at the School.

Parents should also note the provision of false information or incorrect information or the failure to provide verifying documents according to the required deadline may result in either the withdrawal of a place or the inability of the school to offer a place.

B.
ADMISSIONS CRITERIA FOR ENTRY OF PUPILS TO YEAR 8 (FORM 1) FOLLOWING COMPLETION OF THE TRANSFER PROCEDURE

The school’s policy on the consideration of applications after the Transfer Procedure concludes towards the end of May 2018 is available directly from the school or can be accessed on the school website at www.larnegrammar.org.uk
Should a vacancy arise after the completion of the Transfer Procedure at the end of May 2018 all applications for admission to Year 8 that were initially refused, new applications, late applications and applications where new information has been provided will be treated equally and the published criteria applied. This waiting list will be in place until 30 June of the year following application. 

The School will contact parents/guardians in writing if their child gains a place in the School by this method. 

The names of all applicants will be automatically added to the list. Parents/guardians should contact the School if they wish for their child’s name to be removed from the list.

If the application is made by a child who arrived in Northern Ireland after the transfer process has been concluded and the School Admissions Committee determines that the child is suitable to be admitted, the School will then seek Department of Education approval to admit the child as an additional place. If such approval is given, the child will be admitted.
C.

ADMISSIONS CRITERIA FOR ENTRY OF PUPILS TO YEARS 9, 10, 11 or 12 (Forms 2-5)

APPLICATION PROCEDURE

Those wishing to apply for entry to Year 9 - Year 12 must make formal application each year using the School Application Form and provide the most recent reports from their present school. Full details, including the School Application Form, may be obtained by writing to the Principal's Secretary, Larne Grammar School, 4-6 Lower Cairncastle Road, Larne, BT40 1PQ.

Following receipt of an application, the School will advise parents in writing, by the eleventh working day following the receipt of the School Application Form, of any decision to admit the child or otherwise.  Children will be called to interview on the basis of any educational attainment evidence presented (and attached to the School Application Form) by the parents/guardians. This evidence should indicate academic attainment which is compatible with the demands and requirements made upon the year group they wish to enter. This material may include any or all of the following: 

i)   
The score awarded by AQE in the CEA or the transfer grade awarded by GL or the transfer grade awarded by CCEA;

ii)  
School reports indicating the results for the child of any tests/examinations conducted in Post-Primary Education;

iii)  
Any other relevant material.

In the event that a place subsequently becomes available, it should be noted that those who have applied previously, but have failed to obtain a place in the School, will be placed on a reserve list until 30 June 2019, at which time their application is deemed to have elapsed.

The Board of Governors has approved the criteria described below and has delegated the task of applying these criteria to the Principal.

1
Criteria for admission for applicants

1.1
There MUST be places available in the year group being applied for, conditional upon places being available within classes to support appropriate subject choices and Department of Education guidelines regarding class size, subject to an overall enrolment number of 735.

1.2
If the number of applications is greater than can be admitted within the School Enrolment Number, or within a particular Year group, the following criteria will be applied in the order stated:

(i)
children whose most recent reports from their present school (and previous schools, if applicable) satisfy the Principal on past school record and achievement, including attendance, behaviour and punctuality, will be considered before other children. (A satisfactory attendance rate would be 90% or higher). In the case of children whose attendance may have been affected by clearly documented medical or other problems, the Principal is empowered, in extenuating circumstances, to consider this. Each case will be carefully assessed by the Principal and will necessarily take into account appropriate documentary evidence medical or otherwise. In such a case the decision of the Principal will be final;

(ii)
children whose applications have been received on or before 1 June 2018 and applications received after this date from children who have recently moved into the area (*see below) will be considered before other children;

(iii)
children will be ranked on the basis of a scored interview to include attainment, effort, extra-curricular contribution, disciplinary record and motivation.  It should be noted that the interview process will take into account any educational attainment evidence, including the most recent school report, presented prior to or at the interview.
2
If more than one child is eligible for the last remaining place(s) because they have equal scores, then the final place(s) will be allocated using the following criteria, in the order stated:

(i)
children who have a sibling currently enrolled in the School [state name(s) and Tutor Group(s)]

(ii)
children who are the eldest child in the family to transfer to a Post-Primary School.

(iii)
applicants will be ranked for acceptance on the basis of a computer-based process which will make use of the names of applicants as shown on their School Application Forms.

The process is carried out by means of a computer program which, for each applicant, generates a ranking number using the details from the School Application Form as the seed for a random number generator.  The outcome, for any given applicant, is dependent only on the applicant’s name (as written on the School Application Form), and is not affected by the details of any other applicant.  Although the process is repeatable, and the results may therefore be subsequently verified, it is not possible to predict, in advance of running the program, what the result will be for any given set of details.  Applicants with the lowest ranking numbers will be given places up to the number of places available. Further details may be obtained from the Principal.

*Moving to the area from a distance of greater than 20 miles from the School as measured in a straight line using an Ordnance Survey web distance measurement tool from the child’s home to the front entrance of the School’s main administrative building.  Home will be taken to mean the child’s address appearing at the commencement of the School Application Form.

Should a vacancy arise following the 1st September in the year of proposed admission, all applicants for admission to Years 9-12 that were initially refused, new applications, late applications and applications where new information has been provided will be treated equally and the published criteria applied. This waiting list will be in place until 30 June of the year following application. 

The School will contact parents/guardians in writing if their child gains a place in the School by this method. 

The names of all applicants will be automatically added to the list. Parents/guardians should contact the School if they wish for their child’s name to be removed from the list.

THE VERIFICATION OF INFORMATION PROVIDED

Parents/Guardians should note that the information contained within an application that qualifies the child for admission may be verified.

The Board of Governors, therefore, reserves the right to require such supplementary evidence as it may determine to support or verify information on any Transfer Form.

Parents should also note the provision of false information or incorrect information or the failure to provide verifying documents may result in either the withdrawal of a place or the inability of the School to offer a place.
D.
ADMISSIONS CRITERIA FOR ENTRY OF PUPILS TO YEARS 13 & 14 (SIXTH FORM)
There are currently approximately 185 places available in the Sixth Form, subject to an overall School Enrolment Number of 735 pupils. On average, approximately 5 pupils enter Year 13 each year from neighbouring schools. All applicants should be aware that in the majority of cases a minimum of 4 ‘AS’ subjects in Year 13 must be studied and a minimum of 3 ‘A2’ subjects in Year 14.
Part 1 - ENTRY TO YEAR 13

NOTE:  In general terms it is very strongly recommended that pupils have achieved a GCSE grade B (or above) or have teacher recommendation in those subjects they wish to study at Advanced Level; with the exception of some subjects for which GCSE in the subject is not a prerequisite (e.g. Environmental Technology, Government and Politics, Health and Social Care, Travel & Tourism, Psychology).
POINTS 1-3 APPLY TO CURRENT LARNE GRAMMAR SCHOOL PUPILS ONLY

1.
Parents and pupils should note that all Larne Grammar School pupils who meet all of the following criteria will automatically have the right to a place in Year 13, regardless of the grades/points of outside applicants to the School:

(i) 
have achieved a minimum of six GCSEs at Grade C or above with at least three subjects at Grade B or above. 


[Please note that Religious Studies (Short Course) & Classical Civilisation (Short Course) will be counted as being half of a full GCSE].  The Principal will determine the grade awarded for other non-GCSE level 2 qualifications;

(ii) 
satisfy the Principal on past school record and achievement including attendance, behaviour, motivation and punctuality (a satisfactory attendance rate would be at least 90%);

(iii)
have no outstanding fees. 

2. 
In the case of Larne Grammar School pupils whose performance in GCSE examinations may have been detrimentally affected by extreme medical or other problems, the Principal is empowered, in exceptional cases, to waive the requirements of Criteria 1(i) and 1(ii). Each case will be carefully assessed by the Principal, taking into account the appropriate documentary medical evidence.

3.
If a Larne Grammar School pupil fails to gain admission via the criteria detailed above they will be considered via criteria 4 - 6.
EXTERNAL APPLICATIONS

Please Note

· All applications for places should be received, at the latest, by the School Office staff by 1.00 p.m. on the day following the publication of the final GCSE results. Applications received after this time will only be considered for a place if there are places available.

4. 
If the number of applicants exceeds the number of places available, applicants will be ranked according to the points score based on their best 7 GCSE grades [where a GCSE Grade A* =4, A = 3 points, B = 2 points and C = 1 point; please note the grade achieved in a GCSE Short Course is worth half the points of a full GCSE Grade i.e. A* =2, A = 1.5 points, B = 1 point and C = 0.5 of a point].  Applicants will be selected in accordance with their place in this rank order of the points score. The Principal will determine the points awarded for other non-GCSE level 2 qualifications.

5. 
In the event that criterion 4 fails to separate candidates for a remaining place then applicants will be ranked according to the points score based on their best 8 GCSE grades (where a GCSE Grade A* = 4 points, A = 3 points, B = 2 points and C = 1 point).  Applicants will be selected in accordance with their place in this rank order of the points score.

6.
In the event that criterion 5 fails to separate candidates for a remaining place then the total points tally of each applicant will be used to rank them (where a GCSE Grade A* = 4 points, A = 3 points, B = 2 points and C = 1 point).  Applicants will be selected in accordance with their place in this rank order.

Criteria for all extra places made available by the Department of Education for admission into Year 13

The Department of Education may, in response to a request from a school, increase the number of pupils that the school can admit to its Year 13. Places that become available in this way shall be allocated only to pupils who meet the basic eligibility criteria for Sixth Form study (as set out above) and shall be allocated in the order determined by the criteria to be applied in the order set down.

1. Pupils who have most recently completed Year 12 in Larne Grammar School.

2. Pupils from other schools where admission to an extra place at Larne Grammar School has been agreed by the Department of Education.*

*Parents should note how the Department of Education (DE) will, in response to a school's request, increase the school's enrolment number in order to allow an extra post-16 pupil to enrol. DE will only increase the school’s enrolment number if it is content that each external pupil for whom a place is requested would not be able to pursue their post-16 course-choices at a suitable school without undertaking an unreasonable journey (i.e. a journey that by public transport would be over an hour from where the young person lives). If DE finds that no other suitable school may provide all of the post-16 courses that the pupil wishes to pursue – then DE will agree a school’s request for an extra place.

What is a school of a type that is suitable for a pupil? To determine this, DE first considers all schools to be one of 4 types: (i) denominational (ii) non-denominational (iii) Integrated; and (iv) Irish-Medium. A school requesting an extra place for a post-16 pupil will belong to one of these 4 types and DE will consider any other school or school from this same type as suitable for the pupil. DE will also consider as suitable for the pupil any school of the same type as that attended by the child in Year 12.
Part 2 - ENTRY TO YEAR 14

1.
The Governors and Senior Leadership of Larne Grammar School consider the following to be the minimum requirements for success at A Level:
(i)
have achieved in AS examinations during Lower Sixth year at least 3 grades D OR scored a minimum of 100 points in AS;

[Points Tariff (AS or equivalent): A = 60, B = 50, C = 40, D = 30, E = 20];

(ii) satisfy the Principal on past school record and achievement including attendance, behaviour, motivation and punctuality (a satisfactory attendance rate would be at least 90%);

(iii) be willing to study no fewer than 3 A2 subjects (or equivalent) 

2.
Any pupil failing to achieve these standards will be required to attend a meeting with the Principal or one of the Vice Principals to determine the course of action that is in the best interests of the pupil concerned. It may be possible for pupils to repeat their Lower Sixth (Year 13) year, provided they will be under 19 years of age on 1 July prior to their final year in school AND that places are available and that the Principal feels it is in the best interests of the pupil to do so.  In certain cases, progression to Year 14 may involve implementation of some of the following strategies:

· A discussion with parents about the best way forward.

· The implementation of a specific Target Setting programme.

· The identification of re-sit modules

· The implementation of regular meetings with a teacher mentor to discuss progress and targets.

3.  Non Larne Grammar School applicants to enter Year 14.

3.1
There MUST be places available in the Year 14 year group. Places are subject to an overall school enrolment number of 735.

3.2 All Larne Grammar School pupils that meet the minimum entry requirements will be accepted first. If the Principal deems that there are still places available and the total number of applicants exceeds the number of places available, then applicants will be scored according to their results in AS examinations.   Applicants will be rank ordered according to their total score and selection will be according to their place in this rank order, the highest scores being selected first.

[Points Tariff (AS or equivalent): A = 60, B = 50, C = 40, D = 30, E = 20]

All applications for Sixth Form that were initially refused will be automatically added to a separate waiting list for each Year Group.  New applications and applications where new information has been provided will also be added to the relevant Year Group waiting list.  The Year 13 and Year 14 waiting lists will be in place until the end of September of the year of application, after which their application is deemed to have lapsed.  Please contact the School if you wish your child’s name to be removed from the list.

Should a vacancy arise all applications on the waiting list will be treated equally and the procedure outlined in the Admissions Criteria for entry of pupils to Sixth Form will be followed.  The School will contact parents/guardians in writing if their child gains a place in the School by this method. 

School Policies

Please note that the policies included in this booklet are correct at the time of publication. Policies are updated on an ongoing basis and updated versions of policies are available on the school website or on request from the School Office.

Promoting Positive Behaviour Policy 

(Full policy available on request from the General Office)
Rationale
Within a well-ordered environment in which high standards are set and maintained, pupils can expect to be successful, to feel secure and to establish principles and values that will shape their lives and prepare them for the demands and challenges of adult and working life. To this end, everyone connected with Larne Grammar School is expected to show respect and concern towards those with whom they come into contact. This is a central principle in a civilised society and lies at the heart of the ethos of the school. In particular, pupils are expected to support and co-operate with all staff (teaching and support) as well as the prefects, and are encouraged to be sympathetic to the rights, needs and interests of their fellow pupils.
The importance placed on the promoting positive attitudes in our pupils is reflected by, and embedded within, our School Ethos and Vision:

School Ethos and Vision

Ethos   
“Larne Grammar School promotes positive moral values in a climate of high expectations and achievement among all the individuals and groups based on mutual respect.  Pupils exhibit self-control, personal responsibility and self-worth, developed in the classroom and through a wide range of extracurricular activities.  Pupils learn, grow and succeed in an atmosphere of praise and encouragement which promotes a sense of belonging and enjoyment for everyone.”
Vision
“Larne Grammar School will strive to be a community-based centre of excellence whereby high quality teaching and learning will serve to enhance the lives of all, enabling pupils to achieve their potential in a spirit of mutual respect and support.”
Introduction

· This policy has been written following consultation with key stakeholders of the school.
· It is the policy of this School that pupils should be encouraged to behave in ways that show self-respect and respect for others and which maintain a safe, orderly and enjoyable learning environment.

· The procedures and documents produced and the approaches adopted by staff, in and out of the classroom, emphasise the School's ethos by focusing on positive behaviour strategies.

· This policy recognises the positive impact that good, orderly behaviour has on the teaching and learning process.

· At the heart of positive behaviour lies a good relationship between pupils and staff. The aim of the school is to foster such relationships based on mutual respect.

· Whilst seeking to ensure a consistent approach to behaviour management there is an equal recognition of the need to treat each pupil as an individual, taking account of mitigating circumstances, as and when appropriate.

· An effective home school partnership is recognised as vital in the support of pupils and it is therefore important that pertinent information is communicated between school and home.  Parents/guardians should inform the school of any changes in circumstances which may affect the pupils.  Any such information will be treated sensitively and confidentially. 

· The contents of the policy apply to pupils whether in school, travelling to and from school, on school trips or representing the school off-site.

· The Governors are committed to a process of consultation and will review the Promoting Positive Behaviour Policy regularly to ensure that the aims of the Policy are being met.

SECTION A - THE CODE OF CONDUCT

Paramount importance is placed on the good relationships which exist between pupils, staff, parents and the wider community.  In order to promote an atmosphere of mutual respect, this Code of Conduct sets out the School’s expectations of all its pupils. 

This can be summarised as follows:

· Respect yourself. Display the highest standard of conduct at all times.

· Treat all members of the school community with respect.
· Observe the normal courtesies at all times - saying 'please' and 'thank you'; standing aside and opening a door for an adult when circumstances allow.
· Attend school whenever possible.
· Arrive punctually to school and to the start of each lesson.

· Take responsibility for your own belongings.

· Respect property belonging to the school and others.

· Respect the school environment.

· Behave in a safety-conscious manner at all times.

· During lessons, act in a manner that will maximise the learning opportunities for yourself and others.

· Complete all homework to the best of your ability and meet all homework and coursework/controlled assessment deadlines.

· Wear your uniform with pride. It identifies you as a member of the school community.
· Respect and adhere to the general school rules.

· Aim to fulfil your potential, both in your commitment to your studies and by participation in the co-curricular and extra-curricular activities on offer.

In order to meet the required standards in pupils' behaviour and attitudes, basic rules must be laid down and understood by everyone. This policy has been adopted by the Board of Governors after consultation with key stakeholders. In developing the policy due regard was given to ‘Pastoral Care in Schools: Promoting Positive Behaviour’ produced by the Department of Education in 2001.  It encourages a positive behaviour management ethos in the school.  It should be read in conjunction with other school policies including:

Uniform Policy, Mobile Devices Policy, ICT Acceptable Use, eSafety and Digital Media Policy, Drugs and Substance Abuse Policy and Anti-Bullying Policy.
SECTION B – REWARDS 
Pupils are expected to behave in the manner outlined in the Code of Conduct (Section A). Positive behaviour will be recognised and rewarded by the school in a number of ways.

Merit Cards

These will be issued to all pupils in Year 8-12 and used to record incidences of good behaviour, positive attitude and effort. The cards will be used for awarding merit certificates or other rewards. Subject departments will determine criteria for the signing of the merit card.

Merit Signing

A merit signing may be given for:
a)
Excellent Work (academic, aesthetic or physical) undertaken in class or at home. 

b)
Positive improvements in attitudes or work and behaviour.

c)
Special acts of kindness and thoughtfulness to others in the school community inside or outside the classroom.

d)
Achievement or dedication in an extra-curricular activity

Signings may be awarded by any member of staff.
The Year Head will issue a merit at the end of each term to all pupils who have not had any signings on their conduct card, in recognition of excellent behaviour and attitude.
Merit Awards









Through the Merit Awards, we seek to complement our Promoting Positive Behaviour Policy and to provide an ordered system of awards which recognises and rewards positive behaviour and attitudes. The awards will take the form of certificates awarded in the areas of positive behaviour, punctuality and attendance.
Attendance Certificate 

This will be awarded at the beginning of each school year in all years to those pupils who have 100% attendance at school in the previous year.

Punctuality Certificate 

This will be awarded at the beginning of each school year in all years to those pupils who were never late for school in the previous year.

Merit Certificates (Years 8, 9 and 10) 

These will be awarded in recognition of positive effort and behaviour in all aspects of school life ‑ academic, social, cultural and sport.

Certificates will be awarded in each year as follows:

A bronze certificate will be awarded to a pupil whenever he/she has obtained 7 merit signings. 

A silver certificate will be awarded to a pupil whenever he/she has obtained 15 merit signings. 

A gold certificate will be awarded to a pupil whenever he/she has obtained 24 merit signings. 

Pupils achieving further signings may follow the voucher system for Years 11 and 12. 

Merit Rewards (Years 11 and 12)

Pupils in years 11 and 12 will be given school vouchers which can be redeemed in school as follows: 

Bronze - £5

Silver - £10



Gold - £15 

The criteria listed above for years 8 -10 will apply.

SECTION C - SCHOOL RULES

While the School prefers the positive approach to behaviour management outlined in the Larne Grammar School "Code of Conduct", the Governors believe that rules are necessary for the smooth functioning of the school community.  These rules are based on common sense, mutual respect and consideration for others.  The School Rules help to describe what we accept as "good behaviour" and emphasise the ethos of Larne Grammar.  In accepting a place in Larne Grammar School, pupils and parents, are indicating that they understand and subscribe to the School's Promoting Positive Behaviour Policy, including the School Rules.

Attendance/Absence/Exeat

1.
Pupils should aim to arrive on time (8.50am).  If a pupil arrives in school after 9.15am, due to a medical or other appointment, or after 11:00am for any reason, a written explanation from parents/guardians must be brought to the School Nurse. Pupils arriving late with no valid reason will be recorded as such.  Pupils will be given a warning on the 4th occasion on which they are late to indicate that a detention will be issued on the 5th occasion.  
2.
A pupil who has been absent must bring a note (signed, addressed and dated) from parents/guardians stating the period and cause of absence.  A note which states ‘absent with my permission’ or simply ‘appointment’ will not be accepted.  The note must be presented to the Class Tutor on the day on which the pupil returns – a phone call will not suffice.  
3.
If a pupil is going to be absent for a prolonged period, a written explanation from parents/guardians must be brought to the Year Head prior to the absence. Permission will not normally be given for holiday requests during term time.

4.
No pupil may leave school during school hours without his/her Class Tutor's permission.  This will only be granted on reasonable grounds and at the written request of parents/guardians.  Dental (excluding orthodontic) and medical appointments should be made outside school hours unless in an emergency, whenever possible.

If a pupil has permission to leave school during the day, he/she must report to the General Office before leaving to sign out.  An exeat slip signed by the Class Tutor, Year Head or School Nurse must be presented to the General Office.  If the pupil returns to school on the same day, he/she must sign in at the General Office.  

5.
Pupils must not leave the school grounds (which include the playing fields) during school hours. Lunches may only be eaten in the Dining Hall, Common Room or designated lunch rooms. The grounds adjoining the school property are out of bounds as are the areas around the pavilion (except when used for games) and the Groundsman's store.  Pupils must not play on the banks in front of, or either side of, the pavilion.
6.
In exceptional circumstances, the School will grant permission for pupils to go home during lunchtime. Parents/guardians who wish to request such permission for their child(ren) must complete the appropriate form (available from the General Office) providing details of the circumstances under which they are making the request. When this has been returned to the General Office, a lunch pass will be issued, if approved. Permission will be withdrawn if the privilege is abused.  Pupils going home for lunch must also sign out and in again in the General Office.
7.
Students who bring a car to school may park in the lower car park at the Technology Block (or, if that is full, in the Old Presbyterian Church car park) at their own risk.  An appropriate form (available from the Year Head) must be completed and returned to the Principal’s secretary.  Pupils are encouraged to park legally and considerately and to ensure that they are not causing any problems for local residents.  Any abuse of the privilege will result in it being withdrawn.

8.
Once they have arrived in school, pupils must not leave again in any circumstances without seeking permission and following the correct procedures.  Failure to comply with the regulations with regard to leaving school may result in a detention.  


Truancy will be considered a serious offence. The pupil may be detained after school in order to make up the work missed.

Uniform/Appearance/Belongings
1.
Pupils are required to observe the “Regulations Relating to Uniform and Appearance” as detailed in the Uniform Policy.

2.
The owner's name should be clearly marked on all articles of clothing and footwear and on belongings such as books and bags.
3.
Money and articles of value should not be brought to school, where possible.  However, if this is unavoidable they are the responsibility of the pupil.  They should not be left in cloak rooms, changing rooms, lockers or school bags.  Malicious damage of another’s property may result in the pupil responsible being liable for the cost of replacement or repair.
4.
Pupils are responsible for the safe custody of all their other belongings. If these are left lying about the school, they will be taken to the building supervisor’s store. Every pupil should put his/her belongings (except valuables) in the lockers or storage spaces provided. Food should not be left in lockers overnight. 

5.
Mobile phones and other devices must be used in accordance with the School Mobile Devices Policy.
6.
Pupils must not bring any sharp or pointed instruments, knives, firearms (replica or otherwise), fireworks, lighters, matches, laser pens, any harmful or illegal substances, or any item which might cause damage to others or to the school environment. The sanction used in such cases can include suspension and/or expulsion.  The PSNI must be informed in the case of some of these items.

7.
Pupils must not bring offensive material of any sort into School. 

General Attitudes and Behaviour

1.
Pupils must give all staff (teaching and support) and prefects their full co-operation at all times.  

2.
All text books, materials and homeworks must be brought to class as and when required.

3.
A pupil who fails to submit a homework/project/coursework/preparation for Controlled Assessment must bring a note of explanation from parents/guardians to the subject teacher concerned.  
4.
Disruptive behaviour in class is unacceptable.  
5.
Any pupil found guilty of malpractice (including possession of a mobile phone or other electronic device) in an internal examination will be given detention and a mark of ‘0’ will be recorded for the exam. Malpractice in external examinations is beyond the control of the school and will be dealt with in accordance with exam board regulations.
6.
Pupils are required to maintain high standards of behaviour, courtesy and good manners whilst travelling to and from school (including whilst using public transport). Pupils who misbehave on public transport may have their travel pass removed.

7.
Quiet and orderly conduct is required on the stairways and in the corridors and passages of the school. Pupils should walk on the left side of the corridor. Pupils must not run inside the school building.

8.
Pupils may not chew gum in school or on any school occasion. 

9.
Pupils must put all litter in the bins provided throughout the school for this purpose. 

10.
Pupils must only use the appropriate cloakrooms and toilet facilities.
11.
Pupils are not permitted to sell any articles, unless engaged in school-approved business, whilst on school premises, on the way to or from school or whilst involved in school activities, 

12.
Smoking (including the use of e-cigarettes) is strictly forbidden whilst pupils are in school, travelling to and from school, on school trips or representing the school off-site.

Detention will be given to any pupil caught either smoking or in the company of such pupils or in possession of tobacco-based products. Repeated offences will attract more serious sanctions.

13.
Depending on all the circumstances, a pupil is liable to be suspended (including internal/reverse suspension) or expelled for any of the following serious offences:


(a)
Bullying (see Anti-Bullying Policy), violent behaviour, provocation, incitement to violence, threatening behaviour or threatening language.


(b)
Criminal damage or acts of dishonesty.


(c)
Being in possession of or using an offensive or dangerous article. (In this case the article will be confiscated and parents/guardians will be informed. The police may also be notified and their advice will be taken with regard to the return of the object in question).


(d)
Causing any kind of damage to the fabric of the school building and/or another pupil’s property. (Wilful damage to school property must be paid for.)

(e)
Misusing or facilitating the misuse of the school’s ICT system (see ICT Acceptable Use, eSafety and Digital Media Policy).

(f)
Using, supplying or being in possession of alcohol, solvents or any proscribed substance whilst pupils are in school, travelling to and from school, on school trips or representing the school off-site (see Drugs and Substance Abuse Policy).

14.
If a pupil engages in unacceptable behaviour against the person or property of a member of the school staff, or to an immediate member of the member of staff’s family, at any time whether inside or outside school, disciplinary action will be taken against the pupil which may include consideration of the option to expel.
Conduct Cards

These will be issued to all pupils in Year 8-12 and used to record incidences of behaviour contrary to the Code of Conduct. 
Signings may be issued by any member of staff. 

The nature of the behaviour should be recorded on the card and it should be signed and dated by the member of staff issuing the sanction.  Every sixth signing will result in after school detention.
Class Tutors will monitor the conduct cards of the pupils in their Tutor Group on a regular basis and will discuss conduct with individual pupils (and their parents/guardians) as necessary. Concerns about the conduct of an individual pupil may be referred by a Class Tutor to the Year Head, as appropriate.

Procedures for Detention
Notification of School Detention will be posted home.  The acknowledgement slip (signed by the parent/guardian) should be returned to the school by the pupil and handed in to the General Office. A minimum of twenty-four hours’ notice will be given to any pupil who is detained except with prior permission from a parent.  No alteration may be made to the date given for the detention, unless prior permission is sought from a Vice Principal or the Principal. If a pupil fails to turn up for a detention they will be required to fulfil the detention at the earliest opportunity. Failure to take this opportunity will result in a further sanction.

SECTION D – SANCTIONS
The following is a list of sanctions that may be used in dealing with unacceptable behaviour.    

Those permitted to enforce such sanctions are indicated.
	· Use of Non Verbal signals
	All teachers

	· Verbal Reprimand
	All teachers

	· Conduct signing (see below)
	All teachers

	· Meaningful extra work
	All teachers

	· Confiscation of non-regulation uniform or other articles not requested to be brought to School by teachers.  Confiscated articles must be returned to the pupil or parent at the end of the day on first offence. On subsequent occasions the parent/guardian will be requested to collect the article from the General Office.
	All teachers

	· Isolation/relocation in the classroom/relocation to another class
	All teachers

	· Teacher Imposed extra time
	All teachers

	· Departmental Detention
	All teachers/HoD

	· Withdrawal of privileges 
	Head of Year 13 & 14

	· The school will not consider pupils eligible for inclusion on school trips if they have, or have had, discipline problems.  
	Principal

	· Telephone conversation with parents
	All teachers 

	· Parental Interview
	All teachers (working in conjunction with the relevant HoY)

	· Daily or Weekly Report
	HoY

	· Parental Interview 
	HoY

	· Official withdrawal from class
	HoY/HoD or SLT

	· Lunchtime Supervision
	HoY or SLT

	· School Detention
	All teachers

	· Saturday Detention
	SLT

	· Financial Penalty
	SLT

	· Community Service Duties - particularly in the case of littering or vandalism
	Principal or Vice Principal

	· Internal Suspension - removal from normal classes
	Principal or Vice Principal

	· Reverse Suspension – attendance at school during holiday period
	Principal or Vice Principal

	· Sent home prematurely from School Trip
	Principal and Chair of BoG

	· SUSPENSION
	Principal and Chair of BoG

	· EXPULSION
	Principal and BoG


NOTES:

	1.
	
	In operating its Suspension/Expulsion Policy, the Board of Governors will abide by the reporting system introduced by the Department of Education. Under this system, the school has the power of Suspension/Expulsion for breaches in discipline which occur:

	
	1.1
	at any time;





	
	1.2
	in or outside school; whether or not a pupil is in school uniform;



	
	1.3
	and particularly for any act committed against an employee and/or their property.

	2.
	
	Individual Suspension or an accumulation of Suspensions may lead to Expulsion.

	3.
	
	The above list does not indicate any order in which the sanctions might be imposed, each case being considered individually.

	4.
	
	24 hours written notice is required for extra time after the normal school day.

	5.
	
	HoD = Head of Department; HoY = Head of Year; SLT = member of Senior Leadership Team; BoG = Board of Governors; Teachers = all members of staff with supervisory duties


PUPIL SAFETY AND PROTECTION
Larne Grammar School provides a safe and caring environment for pupils and staff, and the safety and well-being of pupils has absolute priority.  The Safeguarding and Child Protection Policy is reviewed annually and should be read in conjunction with other relevant policies and school publications. The aims are to:

· maintain a safe and caring learning environment for all pupils;
· enable prompt identification and reporting of abuse, self-injurious behaviour and criminal activity;

· protect staff  from erroneous or malicious allegations;
· meet legal obligations in relation to Safeguarding and Child Protection.
· The Board of Governors oversees all issues relating to Safeguarding and Child Protection and, in keeping with Department of Education directives, has implemented policies and procedures for pupil protection.  

· The School seeks to prevent abuse and to bring any abuse, or well-founded suspicions of abuse, to the attention of the properly constituted authorities.  In discharging that duty, the School provides the Policy, a Safeguarding Code of Practice, a Safe Handling and Reasonable Force Policy, other documentation and training to ensure that employees are clear about their obligations in relation to child protection.

· The Pastoral Vice Principal [Miss Hunter] is the Designated Teacher of Pupil Protection. Mr McKay (Senior Teacher) and Mr McAuley (Vice Principal) are the Deputy Designated Teachers. In these capacities they work in liaison with the Designated Governor for Child Protection (or, in his absence, the Chairman). 


· All allegations of abuse against staff will be reported to the Chairman of the Board of Governors and recorded confidentially.

· As regards premises management, a system of visitor passes and CCTV is in place.

· All employees and volunteers are subject to a criminal records check and do not commence service until cleared. All employees and volunteers receive training in Safeguarding and Child Protection.

Copies of all procedures are available for inspection on application to the Principal.
COMPLAINTS PROCEDURES
1.
For most matters relating to pupils, the Class Tutor or Year Head (or the subject teacher or Head of Department for subject-specific matters) is usually the first point of contact. 

2.
Depending on the nature of the matter, you may, however, wish to contact a Vice-Principal or the Principal directly.  You may, of course, also do so at any stage if you are dissatisfied with the service provided.

3.
If you are dissatisfied with the manner in which the school has dealt with you, you should contact the   

      Chairman of the Board of Governors, using the school address.
THE CURRICULUM 
The curriculum provided is the total learning package on offer, in and out of class.  Our aim is to empower our pupils to achieve the very best of which they are capable, by enabling them to develop as individuals and as contributors to society, the economy and the environment.

Pupils with identified Special Educational Needs are supported and, where necessary and practicably possible, provided for in school in order that they can fulfil their potential.  In addition, the school assists those who are experiencing difficulties with their studies through our Mentoring Programme.

The School week is divided into 50 periods of 32.5 minutes.  

	8.50 am
	-
	9.05 am
	Registration / Assembly
	
	
	
	
	

	9.05 am
	-
	9.37 am
	Period 1
	
	12.03 pm
	-
	12.35 pm
	Period 6

	9.37 am
	-
	10.10 am
	Period 2
	
	12.35 pm
	-
	1.08 pm
	Period 7

	10.10 am
	-
	10.42 am
	Period 3
	
	1.08 pm
	-
	1.48 pm
	Lunch

	10.42 am
	-
	11.15 am
	Period 4
	
	1.48 pm
	-
	2.20 pm
	Period 8

	11.15 am
	-
	11.30 am
	Break
	
	2.20 pm
	-
	2.53 pm
	Period 9

	11.30 am 
	-
	12.03 pm
	Period 5
	
	2.53 pm
	-
	3.25 pm
	Period 10


The 2015-16 curricula, including period allocations at the various Key Stages are given in the following tables. An annual process of review and evaluation is in place and from time to time there may, therefore, be some changes to these figures.

KEY STAGE 3

At Key Stage 3 (Years 8-10), the school provides a broad and balanced curriculum which meets the statutory requirements of the Education Order 2006, including Learning for Life & Work (incorporating Home Economics, Personal Development, Local & Global Citizenship and Education for Employability), Skills & Capabilities (incorporating Communication, Using Mathematics, ICT, Thinking Skills & Personal Capabilities) and the General Learning Areas which take up most of the pupils’ time.

                                                     NUMBER OF PERIODS PER WEEK

	SUBJECT
	YEAR 8 
	YEAR 9 
	YEAR 10 

	ENGLISH 
	7
	7
	6

	MATHS
	7
	7
	6

	BIOLOGY
	2
	2
	2

	CHEMISTRY
	2
	2
	2

	PHYSICS
	2
	2
	2

	TECHNOLOGY & DESIGN
	2
	2
	2

	HOME ECONOMICS
	2
	2
	2

	ICT
	2
	-
	2

	HISTORY
	3
	3
	3

	GEOGRAPHY
	3
	3
	3

	RELIGIOUS EDUCATION
	2
	2
	3

	ART
	2
	2
	2

	MUSIC
	2
	2
	2

	FRENCH
	3
	3
	3

	SPANISH
	2
	4
	3

	PHYSICAL EDUCATION 
	2
	2
	2

	GAMES
	2
	2
	2

	LLW (Citizenship)
	1
	1
	1

	LLW (Employability)
	1
	1
	1

	LLW (Personal Development)
	1
	1
	1

	TOTAL
	50
	50
	50


KEY STAGE 4

At Key Stage 4 (Years 11 & 12), there is greater flexibility and the school provides a menu of 25 courses. English, Mathematics, Double Award Science or Single Award Science and LLW (x 2 GCSEs) and ICT are compulsory GCSEs and all pupils study Learning for Life & Work, Religious Studies [a ½ GCSE] and Physical Education as required by the Education Order 2006. Beyond that, the arrangements give freedom in terms of subject combinations. Pupils are able to make informed and appropriate choices which best suit their interests, abilities and ambitions for A Level, university and their career. 

	COMPULSORY SUBJECTS
	PERIODS 

PER WEEK 

YEAR 11
	PERIODS 

PER WEEK YEAR 12
	GCSE SUBJECT



	ENGLISH 
	5
	5
	1 x GCSE

	MATHEMATICS

OR MATHEMATICS & FURTHER MATHEMATICS
	5

7
	5

7
	1 x GCSE
OR
2 x GCSE

	DOUBLE AWARD SCIENCE

OR SINGLE AWARD SCIENCE & LLW
	9
	9
	2 x GCSE

	DIGITAL TECHNOLOGY OR BUSINESS COMMUNICATION SYSTEMS
	5
	5
	1 x GCSE

	LEARNING FOR LIFE & WORK  (incorporating Citizenship, PD & Employability)
	1
	1
	

	PHYSICAL EDUCATION
	2
	-
	

	RELIGIOUS EDUCATION (incorporating Level 2 Certificate of Personal Effectiveness)
	1
	3
	1 x LEVEL 2 QUALIFICATION

	GAMES
	2
	2
	

	OPTIONAL SUBJECTS

	All pupils choose 4 extra subjects from the following list:
	20


	20


	4 x GCSE



	Art

Business Studies

Child Development

English Literature

French
Geography 
	History 
Home Economics 

Motor Vehicle & Road User Studies

Music
Physical Education
	Religious Studies
Space Science Technology (Level 2 Certificate)

Spanish

Technology & Design

	TOTALS
	50


	50
	9 or 10  x GCSE


NOTE:

1.
All pupils follow courses designed to enable them to obtain 10 Level 2 Qualifications (either 10 GCSEs or 9 GCSEs and Level 2 Certificate of Personal Effectiveness.

SIXTH FORM (YEARS 13 & 14)

Pupils wishing to enter the Sixth Form have to meet the published entry criteria. They are interviewed, and in the light of their career plans, advised on courses of study.  Final decisions are made following discussions among senior staff, parents, pupils and the careers staff.

The majority of pupils study 4 GCE AS subjects in Year 13 and 3 A2 subjects in Year 14. A small number of pupils could, with the Principal’s agreement, take 4 subjects to A2.

SUBJECTS - GCE AS & A2 LEVELS

	Art
	French
	Music
	Sports Studies

	Biology 
	Geography
	Nutrition & Food Science
	Technology & Design

	Business Studies 
	Health and Social Care 
	Performing Arts
	Travel and Tourism

	Chemistry
	History
	Physics

	Computing
	ICT
	Psychology

	English Literature
	Life & Health Sciences
	Religious Studies

	Environmental Technology
	Mathematics
	Spanish


NOTES: 

1.
All students have two Games periods in which a wide range of activities are available.

2.
A Class Tutorial is timetabled for all students in both Years 13 and 14.

3.
Pupils in Year 13 have one Careers period.

4.
Pupils studying languages have one timetabled Conversation Class per language per week.

CAREERS EDUCATION, INFORMATION, ADVICE AND GUIDANCE (CEIAG)


Careers education is provided in three ways:

1. A timetabled programme of 

- careers education / employability and guidance for Years 10 to 14

- employability for Years 8, 9 and 10.

2. Through subject areas.

3. Through support services (visiting speakers, industrial and educational visits and the Careers Service of NI which offers both testing and interviews for all senior pupils).

Years 8 – 10 currently have one period per week during which they follow the CCEA programme of study for Employability. This is divided into three sub-sections, namely ‘Work in the Local and Global Economy’, ‘Personal Career Planning’ and ‘Enterprise and Entrepreneurship’. Employability aims to inform young people about the skills and qualities sought by employers in addition to qualifications; about career opportunities in Northern Ireland and abroad and about the opportunities and challenges derived from becoming an entrepreneur. In Year 10, the programme also includes guidance on choosing subjects for GCSE. All Year 10 pupils have a guidance interview with a careers teacher.
Year 12 pupils follow a programme that covers personal career plans, CVs, job application forms, interview techniques, labour market information and options after GCSE. All pupils in Year 12 are offered the opportunity to have a guidance interview with one of the local Careers Officers.

Year 13 pupils have a discrete Careers class for one period per week as well as a tutorial lasting one period per week during which speakers from a range of UK and Irish universities visit the school to give presentations on the courses they offer, as well as employers such as the armed forces.

Year 14 pupils have a weekly tutorial during which workshop sessions are organised with UCAS referees on the completion of the UCAS application form, in particular the personal statement. In addition, they are provided guidance on the CAO system (Republic of Ireland University entrance system), alternatives to university and student finance, budgeting and scholarships.

Year 14 pupils also have the opportunity to gain interview experience by availing of a mock interview which is provided by panels of professional people with a wide range of experience and expertise.

All Years 13 and 14 pupils have a guidance interview with a careers teacher.

All senior school pupils have the opportunity of a period of Work Experience in Year 13.

Pupils also have access to the careers suite which houses a dedicated computer and a range of books, periodicals and leaflets. The school library also stocks a range of guidance books and prospectuses that students may use. Careers staff are readily available to give support, advice and guidance.  
RELIGIOUS EDUCATION

The school holds regular non-denominational, but Christian acts of worship, teaches Religious Education to each pupil up to the end of Year 12, and enters students for GCSE and GCE advanced level examinations.  Parents have the right to request (in writing) if they wish their children to be exempted from acts of worship or Religious Education classes. 

DRUGS EDUCATION

It is the policy of the Board of Governors of this School that pupils should be encouraged to adopt healthy life-styles and to refrain from abusing any substances likely to be harmful to them.  
The Drugs and Substance Abuse Policy (available on the school website) sets out the school’s approach to Drugs Education and the roles, responsibilities and procedures to be followed in the event of suspected use of illegal drugs or substances by pupils. 
PUPIL ACHIEVEMENTS

2017 Key Stage 3 Assessment Outcomes
Due to industrial action carried out by the main teaching unions, the school was unable to report Key Stage 3 Levels of Progression in 2016-17.

2017 GCSE OVERALL GRADES
No. IN YEAR 12 (FORM 5)
107

ENTERING 5+ SUBJECTS     99.1%




ENTERING 1-4 SUBJECTS     0.9%

A*-C IN 7+ SUBJECTS

93.4% 
A*-G IN 5+ SUBJECTS
       99.1%

A*-C IN 5+ SUBJECTS
98.1%
A*-G IN 1-4 SUBJECTS
     0.9%

A*-C IN 1-4 SUBJECTS
1.9%

GCSE BY SUBJECT
	GCSE  2017
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	A*
	A
	B
	C
	D
	E
	F
	G
	TOTAL
	%A*
	%A*-A
	%A*-B
	%A*-C

	ART & DESIGN
	3
	8
	12
	1
	
	
	
	
	24
	12.5
	45.8
	95.8
	100.0

	BUSINESS STUDIES
	12
	10
	20
	7
	2
	
	
	
	51
	23.5
	43.1
	82.4
	96.1

	CHILD DEVELOPMENT
	6
	7
	3
	1
	
	
	
	
	17
	35.3
	76.5
	94.1
	100.0

	ENGLISH 
	20
	28
	39
	18
	2
	
	
	
	107
	18.7
	44.9
	81.3
	98.1

	ENGLISH LITERATURE
	7
	8
	12
	7
	
	
	
	
	34
	20.6
	44.1
	79.4
	100.0

	FRENCH 
	5
	4
	4
	4
	1
	
	
	
	18
	27.8
	50.0
	72.2
	94.4

	FURTHER MATHS
	7
	5
	5
	
	
	
	
	
	17
	41.2
	70.6
	100.0
	100.0

	GEOGRAPHY
	3
	11
	15
	15
	10
	8
	
	
	62
	4.8
	22.6
	46.8
	71.0

	GERMAN
	
	1
	
	
	
	
	
	
	1
	0.0
	100.0
	100.0
	100.0

	HISTORY
	7
	7
	7
	11
	2
	
	
	
	34
	20.6
	41.2
	61.8
	94.1

	HOME ECONOMICS
	1
	5
	12
	2
	
	
	
	
	20
	5.0
	30.0
	90.0
	100.0

	I.T.
	32
	32
	41
	1
	
	
	
	
	106
	30.2
	60.4
	99.1
	100.0

	LLW
	
	1
	6
	5
	4
	
	
	
	16
	0.0
	6.3
	43.8
	75.0

	MATHEMATICS
	16
	20
	36
	33
	
	1
	1
	
	107
	15.0
	33.6
	67.3
	98.1

	MUSIC
	1
	7
	4
	2
	
	
	
	
	14
	7.1
	57.1
	85.7
	100.0

	P.E.
	2
	10
	10
	13
	4
	
	
	
	39
	5.1
	30.8
	56.4
	89.7

	RELIGIOUS STUDIES
	1
	1
	3
	1
	1
	
	
	
	7
	14.3
	28.6
	71.4
	85.7

	SA SCIENCE
	1
	3
	9
	3
	
	
	
	
	16
	6.3
	25.0
	81.3
	100.0

	DA SCIENCE
	27
	49
	70
	28
	6
	
	
	
	180
	15.0
	42.2
	81.1
	96.7

	SPANISH
	6
	10
	13
	11
	2
	
	
	
	42
	14.3
	38.1
	69.0
	95.2

	TECH & DESIGN
	2
	10
	14
	7
	4
	
	
	
	37
	5.4
	32.4
	70.3
	89.2

	CoPE
	
	
	5
	
	
	
	
	
	5
	0.0
	0.0
	100.0
	100.0

	R.S. (Sc)
	17
	28
	23
	17
	5
	4
	2
	1
	97
	17.5
	46.4
	70.1
	87.6

	CLASSICAL CIVILISATION (Sc)
	1
	2
	2
	2
	
	
	
	
	7
	14.3
	42.9
	71.4
	100.0

	TOTAL
	177
	267
	360
	189
	43
	13
	3
	1
	1053
	16.8
	42.2
	76.4
	94.3

	PERCENTAGES
	16.8
	25.4
	34.2
	17.9
	4.1
	1.2
	0.3
	0.1
	
	
	
	
	


2017 A-LEVEL OVERALL RESULTS
	A-LEVEL

	3+ AT GRADES A* TO C
	83.3%

	2+ AT GRADES A* TO E
	100%

	1+ AT GRADES A* TO E
	100%


A-LEVEL BY SUBJECT
	A-LEVEL 2017
	
	
	
	
	
	
	
	
	
	
	
	

	
	A*
	A
	B
	C
	D
	E
	TOTAL
	%A*
	%A*-A
	%A*-B
	%A*-C
	%A*-E

	ART & DESIGN
	2
	1
	
	2
	
	
	5
	40.0
	60.0
	60.0
	100.0
	100.0

	APPLIED SCIENCE
	
	1
	11
	1
	
	
	13
	0.0
	7.7
	92.3
	100.0
	100.0

	BIOLOGY
	3
	15
	8
	8
	
	
	34
	8.8
	52.9
	76.5
	100.0
	100.0

	BUSINESS STUDIES
	1
	5
	15
	2
	1
	
	24
	4.2
	25.0
	87.5
	95.8
	100.0

	CHEMISTRY
	3
	6
	2
	2
	
	
	13
	23.1
	69.2
	84.6
	100.0
	100.0

	ENGLISH LITERATURE
	
	2
	7
	5
	1
	
	15
	0.0
	13.3
	60.0
	93.3
	100.0

	ENVIRONMENTAL TECH
	2
	
	4
	2
	2
	
	10
	20.0
	20.0
	60.0
	80.0
	100.0

	FRENCH 
	
	1
	2
	
	
	
	3
	0.0
	33.3
	100.0
	100.0
	100.0

	GEOGRAPHY
	
	4
	5
	2
	1
	
	12
	0.0
	33.3
	75.0
	91.7
	100.0

	HEALTH & SOCIAL CARE
	
	3
	6
	1
	
	
	10
	0.0
	30.0
	90.0
	100.0
	100.0

	HISTORY
	
	1
	2
	2
	
	
	5
	0.0
	20.0
	60.0
	100.0
	100.0

	I.T.
	1
	11
	15
	16
	8
	
	51
	2.0
	23.5
	52.9
	84.3
	100.0

	MATHS
	3
	6
	3
	3
	
	
	15
	20.0
	60.0
	80.0
	100.0
	100.0

	MUSIC
	
	1
	
	
	
	
	1
	0.0
	100.0
	100.0
	100.0
	100.0

	PERFORMING ARTS
	1
	2
	2
	
	
	
	5
	20.0
	60.0
	100.0
	100.0
	100.0

	PHYSICS
	
	2
	
	
	
	
	2
	0.0
	100.0
	100.0
	100.0
	100.0

	PSYCHOLOGY
	
	
	2
	3
	4
	1
	10
	0.0
	0.0
	20.0
	50.0
	100.0

	R.E.
	1
	5
	5
	
	1
	
	12
	8.3
	50.0
	91.7
	91.7
	100.0

	SPANISH
	1
	
	3
	2
	
	
	6
	16.7
	16.7
	66.7
	100.0
	100.0

	SPORTS STUDIES
	
	10
	
	2
	
	
	12
	0.0
	83.3
	83.3
	100.0
	100.0

	TECHNOLOGY & DESIGN
	
	2
	2
	2
	
	
	6
	0.0
	33.3
	66.7
	100.0
	100.0

	TRAVEL & TOURISM
	1
	4
	1
	
	
	
	6
	16.7
	83.3
	100.0
	100.0
	100.0

	
	
	
	
	
	
	
	
	
	
	
	
	

	TOTAL
	19
	82
	95
	55
	18
	1
	270
	7.0
	37.4
	72.6
	93.0
	100.0

	PERCENTAGE
	7.0
	30.4
	35.2
	20.4
	6.7
	0.4
	100
	
	
	
	
	


POST ‘A’ LEVEL LEAVERS' DESTINATIONS
	HIGHER EDUCATION
	93.4%
	
	EMPLOYMENT
	2.2%

	FURTHER EDUCATION
	2.2%
	
	OTHER
	2.2%


TOTAL LEAVERS’ DESTINATIONS (including GCSE and other leavers’ destinations)
	HIGHER EDUCATION
	69.4%
	
	EMPLOYMENT
	3.3%

	FURTHER EDUCATION 

(inc. Jobskills/Apprenticeship)
	22.3%
	
	ANOTHER SCHOOL
	5.0%

	
	
	
	OTHER
	0%


ATTENDANCE (YEAR 8-14)
IN 2016-17 ATTENDANCE WAS 95.7% OF THE POSSIBLE TOTAL
PERFORMANCE IN PUBLIC EXAMINATIONS1 2014-15 TO 2016-17 - Grammar schools
* Please note that the Northern Ireland Grammar School Averages for 2016/17 have not yet been published by the Department of Education.
	Performance Indicator
	2014/15
	2015/16
	2016/17

	
	School
	NI

Average
	School
	NI

Average
	School
	NI

Average*

	% Achieving 5+ GCSEs at Grades A*-C (or equivalent)
	97.3
	97.8
	95.5
	96.5
	99.1
	-

	% Achieving 5+ GCSEs at Grades A* - C (or equivalent) including En & Ma
	94.5
	95.0
	88.3
	94.1
	96.2

	-

	% Achieving 7+ GCSEs at Grades A* - C (or equivalent)
	97.3
	93.6
	86.5
	92.1
	93.4
	-

	% Achieving 7+ GCSEs at Grades A* - C (or equivalent) including En & Ma
	94.5
	92.1
	83.8
	91.0
	93.4
	-

	% Achieving 3+ A Levels at Grades A-C (or equivalent)
	73.3
	77.0
	82.5
	76.3
	83.3
	-

	% Achieving 2+ A Levels at Grades A-E (or equivalent)
	100
	99.7
	100
	99.5
	100
	-


Excludes pupils with statements of Special Education Needs.

Figures include all equivalent qualifications.
HOMEWORK
Successful examination results are the outcome of a combined effort between home and school. It is essential that work in school is reinforced by work done at home: writing, reading or learning.  

Each pupil is issued with a homework planner at the beginning of the year and this must be kept neatly and accurately.  The amount of time spent on homework will vary from night to night, depending on:  

(i)
the degree of difficulty of the task,


(ii)
the age and the understanding of the pupil.  

Parents/Guardians can support their children by providing a quiet, warm studying space and ensuring that adequate time is set aside for homework.

If Parents/Guardians have any concerns about homework they should have no hesitation in contacting the Year Head.  We welcome their interest and encouragement, and ask that they should sign the homework diary on a weekly basis.
INFORMATION & COMMUNICATIONS TECHNOLOGY
All pupils in Years 8 and 10 have timetabled classes in ICT and all pupils in Years 11 and 12 complete a full course GCSE in ICT. 
SCHOOL COUNSELLING SERVICE

In view of the school’s commitment to the well-being and pastoral care of pupils, we provide a dedicated Counselling Service delivered by an independent counselling organisation.
In order to make use of the service, pupils can self-refer or, if they prefer, ask the Pastoral Vice Principal (Miss Hunter) to refer them.  Additionally, parents/guardians can contact Miss Hunter at school. 

Pupils are encouraged to make use of this service.  It is our experience that talking about a problem, or even getting something off your chest, can be of great benefit in both the short and long term.  In all cases, matters will be handled with sensitivity and treated in confidence (except where (i) in the Counsellor’s judgement, it is in the pupil’s best interests to advise the Principal; (ii) there is a legal obligation on the school to pass on information to the PSNI and/or Social Services).  

PASTORAL CARE POLICY
(Full policy available on request from the General Office)

1.  
Introduction


1.1
Pastoral care is concerned with promoting pupils' personal and social development and fostering positive attitudes. Through the pastoral care arrangements and provision, the school demonstrates its continuing concern for its pupils as individuals, actively encouraging them to be secure, successful and fully participating members of the school and its wider community. Pastoral care is also concerned with preparing pupils for the demands and challenges of adult and working life.

2.
The Importance of Pastoral Care in Larne Grammar School

2.1
The importance placed on the pastoral care of our pupils is reflected by, and embedded within, our school ethos and vision:

Ethos   

“Larne Grammar School promotes positive moral values in a climate of high expectations and achievement among all the individuals and groups based on mutual respect.  Pupils exhibit self control, personal responsibility and self worth, developed in the classroom and through a wide range of extra curricular activities.  Pupils learn, grow and succeed in an atmosphere of praise and encouragement which promotes a sense of belonging and enjoyment for everyone.”
Vision for Larne Grammar School

“Larne Grammar School will strive to be a community-based centre of excellence whereby high quality teaching and learning will serve to enhance the lives of all, enabling pupils to achieve their potential in a spirit of mutual respect and support.”

2.2
Pastoral care is an integral part of the whole educational experience offered to our pupils and is not a distinct entity.  It underpins every aspect of the pupils' experience in school, and exists, not for its own sake, but to enable pupils to achieve their potential. 

3.
The Aim of Pastoral Care

3.1
The school’s Pastoral Care aim is:

· to offer the best possible pastoral care by providing support and guidance for pupils in an environment which is characterised by good relationships, mutual respect and tolerance. 

3.2 We strive to continue to create an atmosphere in Larne Grammar School where our 
pupils: 

· feel secure and accepted in a safe environment; 

· know that they are valued as individuals; 

· are encouraged in their learning, take pride in their work and develop a positive approach to study; 

· can grow in their self-esteem, confidence and independent thinking; 

· develop self discipline and a sense of responsibility; 

· have the ability and knowledge to make informed decisions in relation to life choices; 

· develop a positive approach to leisure activities and healthy living; 

· contribute to the life of the school and the wider local community;

· foster good relationships among their peers and with staff;

where staff:

· know that they are valued as individuals;

· are treated with respect;

· use their professional knowledge and judgement to offer the best support and guidance possible to pupils and parents;

· use their professional knowledge and expertise to praise and encourage pupils to fulfil their potential;

and where parents: 

· are well informed; 

· are reassured that their children are being educated in a safe and caring environment; 

· have opportunities to act in partnership with the school;

· display a sense of responsibility in terms of the support they provide at home to supplement learning in school.

3.3
The Pastoral Care system should provide academic and emotional support and help to promote good discipline and challenge unacceptable behaviour.  In this school we undertake the following tasks to help us to achieve our Pastoral Care aim:

· ensure that Pastoral Care is central in the daily life of the school and is fully embedded within the school curriculum;

· develop a timetabled programme of study for all pupils (within Learning for Life 
and Work and through the Class Tutorial programme);

· ensure a well-developed programme of Careers Education, Information, Advice & Guidance (CEIAG) is offered throughout the school;

· devise policies and procedures which ensure the physical and emotional security of our pupils (Safeguarding Policy, Promoting Positive Behaviour Policy, Special Educational Needs and Disability Policy, Anti-Bullying Policy and any others which may be relevant);

· put in place a pastoral structure which identifies staff with particular specialised roles and responsibilities;

· monitor pupil progress and communicate this to parents;

· offer a wide variety of extra-curricular activities;

· help and guide pupils through critical transition times by providing advice, support, mentoring and counselling;

· liaise with parents and other agencies for the benefit of the pupils;

· create a caring and orderly community which is sensitive to the needs of pupils, staff and parents and promotes good relationships;

· aim for high standards of behaviour to provide an environment in which pupils can achieve their potential;

· provide support services (school nurse, school counselling support staff, 
Education Welfare Officer, Behaviour Guidance Support Officer).

4.
The Organisation of Pastoral Care in Larne Grammar School
4.1
The individual guidance and welfare of pupils is provided through a year-based pastoral system as seen in the diagram below:  
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4.2
On entry to the school each pupil is allocated to a tutor group with a Class Tutor who has daily contact with the pupils and is responsible for dealing with day to day matters, as well as monitoring overall progress and providing educational guidance.   

4.3
Year 8, 9 and 10 tutor groups have one session each of Personal Development, Employability and Citizenship weekly. Year 13 pupils have one weekly Careers class. Year 13 and 14 tutor groups have one weekly session of Class Tutorial with their Year Head and, on occasions, a visiting speaker. 

4.4
Year 11 and 12 tutor groups follow a modular Learning for Life & Work programme which includes Employability (Careers), Personal Development and Citizenship.  Drugs and Relationships and Sexuality Education are covered by Personal Development, Biology and RE classes.

4.5
Class Tutors are supported by experienced Year Heads and a Vice-Principal who work closely with the 
Principal, parents, support services and welfare services.

4.6
Year 8
4.6.1
Once the pupils have been accepted into the school from primary school they are invited to an introduction evening in June.  They meet other pupils transferring to the school and, together with their parents/guardians, have an opportunity to meet with the school nurse, the Year Head, the Vice Principals and the Principal. Any issues concerning the pastoral, medical or educational needs of the pupils can be discussed with the relevant member of staff in confidence.  

4.6.2
All pupils are assigned to a tutor group with a Class Tutor and class prefects. The Year Head has responsibility for all pupils in Year 8 and liaises with the primary schools from which the pupils are transferring. Year 8 pupils participate in an Induction Day at the start of the year to familiarise themselves with the school and its daily routines.

4.6.3
Progress reports will be sent to parents/guardians prior to Christmas and Easter.  Parents/guardians are invited to a Parent Consultation afternoon around the mid term break in February and an end of year report will be issued following the end of year examinations held in May/June. Pupils experiencing difficulties may be placed on report which will communicate progress with parents/guardians.

4.7  
Years 9 to 12

4.7.1
Pupils remain in the same tutor group with the same Class Tutor as far as is possible. This enables the 
Class Tutor and the pupil to develop a good relationship. The Year 
Head has responsibility for all 
pupils in a year group and works closely with his/her colleagues to maintain co-ordinated support for 
pupils.

4.7.2
Progress reports are sent as in Year 8 for pupils in Years 9 & 10. 


In Year 11 & 12 progress reports will be sent to parents/guardians in November. Pupils will have a mid year examination (January), after which a further progress report will be sent to parents/guardians of Year 11 pupils. A full report will be produced for Year 12 pupils.  In Years 9, 10 and 11 an end of year report is issued following the examinations in May/June.  Pupils experiencing difficulties may be placed on report which will communicate progress with parents/guardians.  Parents are invited to Parent Consultation afternoons which are held at the end of February for Year 9, early February for Year 10, late November for Year 11 and early November for Year 12.  

4.7.3
Careers information is provided to pupils in Years 10 and 12, before selecting the courses they wish to study.  Individual careers interviews are arranged in Year 12 for all pupils with the Careers Service. In addition representatives from the Careers Department in school and the Careers Service attend transition meetings for those pupils who are on Stage 5 of the SEN register and in Years 10 and above to ensure that all relevant information is available.

4.8
Years 13 & 14
4.8.1
Post GCSE, pupils are regrouped in four tutor groups to encourage greater mixing and enable new pupils to integrate easily into the school.  An Induction Day for each year group takes place before school commences.  In Year 13 this provides an opportunity to mix informally with other members of the year group, including members transferring from other schools. In Year 14 this enables pupils to think about their increased responsibility for their own learning and the path ahead after school. A weekly careers class for pupils in Year 13 and a tutorial programme for pupils in Year 14 focus on relevant issues, including career pathways and the procedures for applying to university. 

4.8.2
Pupils have the opportunity to study independently, under supervision, and are given the opportunity to relax in the Common Room.   

4.8.3
The academic progress of pupils is tracked to ensure that all pupils are fulfilling their potential, and this can lead to extra support measures being put in place if there are difficulties which are causing the pupils to underachieve.  

4.8.4 
Progress reports and mid year reports are sent as in Year 12.  Parents/guardians are invited to Parent Consultation afternoons which are held in early November for Year 13 and late November for Year 14.

4.9
Class Tutor

4.9.1
Most members of staff are required to act as Class Tutors. This is a very responsible role which is vital 
both to the efficient running of the school and successful pastoral care. A Class Tutor is accountable to
the Year Head.

4.9.2
The Class Tutor should be the first person to whom a pupil will turn for help or advice, although it may sometimes be necessary to refer the matter to the Year Head (or Designated Teacher as per Safeguarding Policy), to the appropriate member of the senior staff or, through them, to an outside agency. Daily contact with the Class Tutors ensures that unobtrusive care is exercised.

4.10
Year Head

4.10.1The Year Heads have a key role to play in the school’s pastoral structure and provide information, support, encouragement and guidance for each pupil in their year group. They are also responsible for challenging unacceptable behaviour and promoting alternative positive behaviour.  Each Year Head leads and manages his/her team of Class Tutors and co-ordinates and oversees their work.  In addition to dealing with individual pupils, the Year Head establishes a relationship with each tutor group and promotes a sense of year group identity, through Year Assemblies, support for the nominated Year Charity and other year group activities. Year Heads work in close partnership with parents. 

4.11
School Counsellor



An independent counselling service, appointed by the Department of Education, works in partnership with most post-primary schools in Northern Ireland and 
provides a counsellor to work in Larne Grammar School one day per week.   The counsellor provides an opportunity for pupils to discuss and try to resolve concerns or problems they may have in a confidential manner.  Pupils refer themselves by means of the counsellor’s post box situated outside the medical room, by speaking with the school nurse or by speaking with any other member of staff who then passes on the referral through the Pastoral Vice Principal.  Attendance at any counselling appointment is voluntary and pupils may withdraw at any time. The focus is very much on empowering the pupils to formulate their own ways of dealing with the circumstances in which they find themselves. All information discussed during an appointment will remain confidential between the pupil and the counsellor, unless it relates to a Child Protection issue, in which case the counsellor forwards the 
information to the Designated (or Deputy Designated) Teacher for Child Protection who will the take the appropriate action, as is required by the law and the safe guarding of the pupil (see Safeguarding Policy).  Brief confidential notes are kept 
by the counsellor, and a weekly appointment log of the pupils’ names and times is passed to the Pastoral Vice Principal (to enable all pupils to be accounted for in the case of an incident such as a fire).

4.12
Prefects

4.12.1 All prefects, both junior (Year 13) and senior (Year 14) make a valuable contribution to the school as role models, promoting a sense of responsibility and commitment to the school.  They mix with junior pupils as they carry out their duties at break and lunch times and can be approached by a pupil who is worried.

4.12.2 Each tutor group for pupils in Year 8 to 10 is generally assigned two senior prefects (one male and one female) who have volunteered to assist the Class Tutor and support the younger pupils. They play a very important role as often younger pupils will feel more comfortable first raising an issue or concern with their class prefect. 

4.13
Mentoring

4.13.1 Some pupils require additional support in terms of organisation, presentation of homework, or with English and Mathematics.  Once such pupils have been identified they can be referred to the mentoring programme by either a Head of Department or their Year Head.  Mentoring takes place during registration times in the mornings and after school for an hour.  The pupils can receive one-to-one support from a trained Year 13 pupil.  Where appropriate, this support may be delivered in a group setting.  All sessions will be overseen by a member of the teaching staff.  Parents/guardians are informed of the referrals to mentoring and their support is important to ensure the pupils meet the targets set.  The scheme is co-ordinated by the assistant SENCO and specially selected staff cover the morning sessions. The aims of the mentoring programme are to:

· address specific pastoral issues;

· establish and promote good organisational skills;

· support those who are underachieving in academic subjects;

· promote self esteem;

· develop personal and interpersonal skills;

· create positive relationships between junior and senior pupils;

· encourage and enable Year 13 pupils to take increased responsibility in a leadership role.

4.13.2 A supervised homework club (“The Hub”) is available in the Library every Monday to Thursday from 3.30pm until 4.30pm. The Hub is operated in conjunction with the Mentoring Programme and provides an opportunity for pupils to receive additional support or else simply facilitates those who 
wish to remain in school to complete homework or study. The computer rooms are also available to pupils after school.

4.14
Special Educational Needs (SEN)


Pupils who are identified as SEN learners (for example, pupils with specific learning difficulties, 
emotional and behavioural difficulties, physical disabilities, sensory impairments, speech and language
difficulties, medical conditions) are placed on the SEN register at the appropriate stage and an 
Individual Education Plan (IEP) is agreed by the SENCO, Year Head, parents and pupils. All subject 
staff have an input to this plan and it will be reviewed annually.  Once the plan has been agreed, a copy 
is made available to each member of staff and those who teach the pupil create subject specific plans 
for that pupil.  If appropriate, the pupil will receive support from classroom assistants and may 
additionally receive support from the school nurse, the Educational Welfare Officer, Educational 
Psychologists and an outreach worker from the Behaviour Guidance Centre in Antrim.  The school 
makes necessary adjustments to provide full access for those with physical disabilities. The SENCO 
liaises with the examinations officer to ensure that special examination access arrangements are in

place for those pupils entitled to such arrangements. Those pupils who are in Years 10 and above will
also attend a transition review meeting annually, enabling consideration to be given to suitable career 
options.

4.15
School Nurse

4.15.1The school nurse is based in the medical room. She plays a vital role in the pastoral 
care of pupils and is available from 8:30 am until 4:15 pm (finishing 15 minutes earlier on Friday). Any pupil who feels unwell in school should ask permission from a member of staff to absent themselves from class and report to the medical room, accompanied by another pupil, if necessary. The nurse will decide on the appropriate treatment and may contact a parent/guardian if necessary.  Pupils who arrive late to school also report to the medical room and their time of arrival will be added to the computer system. The medical room may also be used at the discretion of the nurse, as a place for a short period of ‘time out’ for those pupils who require this facility.  

4.15.2 A number of other staff have received First Aid training and are available to help pupils if the nurse is
 unavailable.

4.16
Learning for Life and Work (LLW)
4.16.1 All pupils in Years 8 to 12 have timetabled classes for Learning for Life and Work.  In these taught 
classes pupils cover discrete topics relating to their personal and social development. The pupils have 
an opportunity to develop inter-personal and study skills and self-discipline.  Pupils are encouraged to
discuss issues relating to healthy living, relationships and sexuality, citizenship and employability and 
to think about the consequences of choices made and actions taken. 

4.16.2 In Years 13 and 14 the tutorial programme is designed to prepare pupils for life beyond school as they make the transition to adulthood.  Topics include personal and road safety, managing time and money, developing independent learning skills and preparing for university, higher education or the world of work.  There are also visits from former pupils, charity representatives and speakers from various universities.  

4.17
Careers Education Information & Guidance (CEIAG) 
4.17.1 Careers education is an integral part of the learning experiences of all pupils. A programme is delivered through employability and is embedded as a cross-curricular theme within other subjects.  Towards the end of each Key Stage (Years 10, 12 and 14) there is a focus on Careers Education, Information, Advice & Guidance as vital and important decisions are made which will affect the futures of the pupils concerned. 

4.17.2 Information relating to the subjects on offer at GCSE is available for pupils and parents and representatives from the Careers Service attend the Year 10 Parents’ afternoon. 

4.17.3 Similarly, in Year 12, information relating to the subjects on offer at AS and A2 level is available for pupils and parents.  Representatives from the Careers Service attend the Year 12 Parents’ afternoon.  In addition all pupils in Year 12 have an individual interview with a member of the Careers Service, arranged by the Careers Co-ordinator.

4.17.4 In Year 13 pupils have weekly Careers classes and, after Christmas, all pupils are offered an interview with a member of the Careers Staff within school to assist with choices in relation to further education or employment.  Pupils in Year 14 are afforded the opportunity to have an interview with an experienced panel related to the area in which the pupils wish to pursue their careers. 

4.17.5 All pupils in Year 14 are assigned a member of staff to act as a mentor for the UCAS procedure.  This person will write a reference for the pupil and check the pupil’s personal statement, ensuring they have made realistic choices based on their potential.

4.18
School Council

Each tutor group nominates two pupils (1 male and 1 female) to stand for election for the School Council. Those not elected will form a committee to liaise between the tutor groups and the council members to ensure that all pupils have a voice on the council. The School Council meets twice per term and provides the opportunity for pupils to have an input into the management of the school by:

· allowing pupils to become involved in the decision-making processes of the school

· having the opportunity to contribute to school improvement through the discussion of issues that are important to them

· encouraging the flow of ideas and opinions and promoting communication between the Principal, and the pupils representing different year groups.

4.19
Extra curricular activities

4.19.1
All pupils are encouraged to develop and pursue their interests through a wide-ranging programme of 
extra-curricular activities.  These activities afford pupils the opportunities for personal and social 
development, acquiring and refining skills, facing and overcoming challenges and co-operating with
others, whilst engaging in an enjoyable activity.  These voluntary activities take place before and after 
school, during lunch time and at weekends.  Individual music tuition with peripatetic staff takes place 
during the school day, with pupils missing lessons on a rotational basis to minimise the impact on their 
learning.  All tutors are Access NI checked and have undergone Child Protection Training in school.

4.19.2
All pupils are strongly advised to engage in the programme on offer, using their energies, talents, skills
and enthusiasm in a constructive manner which will give rise to a sense of belonging to the school and,
in many cases, represent the school positively within the community.  

4.19.3
School trips afford pupils the opportunity to travel, make new friends, experience new cultures and 
there are many on offer from year to year.   

4.19.4
All activities and trips are organised and supervised by school staff on a voluntary basis and pupils are 
expected to show courtesy and respect at all times. Some volunteers from the local community also

participate in these activities and have been Access NI checked and have undergone Child Protection
Training in school.
4.20
Anti-bullying 

4.20.1 All pupils are expected to be courteous and respectful to all other members of the school community
and the wider community with whom they come in contact. Any form of bullying is unacceptable and 
will not be tolerated. Pupils who perceive any activity to be bullying, either towards themselves or 
another pupil, are encouraged to report this activity to a member of staff.

4.20.2
Anti-bullying Week takes place during the latter part of the first term to reinforce the positive 
behaviour sought and discourage any form of bullying. Awareness is raised through promotional 
displays and several activities at lunch time. These activities are led by the LLW Co-ordinator, who is 
assisted by an enthusiastic team of pupils in Years 13 and 14.

4.21
Health Promotion 

4.21.1
A healthy lifestyle is promoted throughout the school and at all times during the year.  Pupils are encouraged to eat healthily in the canteen and there are no sweets available for purchase in school.  Pupils are asked to refrain from bringing products which contain nuts into school. This is to minimise the risk to those with severe nut allergies. Pupils are also encouraged to actively participate in PE and Games lessons, to walk to school, where possible, and to exercise at lunch time. Pupils are encouraged to drink water, rather than any other drinks to keep hydrated.  

4.22
Rewards & Sanctions


It is important to acknowledge and reward good behaviour, achievement and acts of kindness and all pupils in Years 8 to 12 are issued with a merit card on which these events can be noted.  Accumulated signings lead to the issue of certificates and rewards.  We celebrate achievements and successes of pupils, both inside and outside school, by the following means:

· plasma screens in school

· announcements in assembly

· publication in the local press

· recognition at the annual prize giving

· articles in the school magazine and parental newsletters

· displays and multimedia presentations at Open Night 

A conduct card is issued to record unacceptable behaviour and work and the sanction given. Details are included in the ‘Promoting Positive Behaviour Policy’.

5.
Review and Evaluation

This Policy will be reviewed and evaluated annually by members of the Pastoral Team in consultation with the Head of Pastoral Care and the Senior Leadership Team. 

REPORTING TO PARENTS

Junior School (Key Stage 3: [Years 8-10])

Parent(s)/Guardian(s) receive 2 progress cards and 1 major report following end-of-year examinations.  

Middle School (Key Stage 4: [Years 11-12])

Parent(s)/Guardian(s) of Year 11 pupils receive 2 progress cards and 1 major report following end-of-year examinations; Year 12 pupils receive 1 progress card and 1 major report, issued in February following rehearsal GCSE examinations.

Senior School [Years 13 & 14]

Parent(s)/Guardian(s) of Year 13 and Year 14 students receive 1 progress card and 1 major report following the rehearsal examinations for the AS and/or A2 modules.  
All Years

At any time, a parent may request an interview or a specific report, which will be arranged through the Year Head, in the first instance.
Parent Consultation

Parent(s)/Guardian(s) of pupils in all years are invited to meet the subject teachers of their child at a ‘Parent Consultation’ afternoon.  Parents/Guardians are informed of the dates of these meetings at the start of the year.

PARENTAL VISITS TO SCHOOL
The partnership between home and school is of vital importance in ensuring the best possible education for all our pupils.  Larne Grammar School prides itself on having developed good communications with home and we provide a range of opportunities for parents and guardians to consult with the school on any matter regarding the education or well-being of their son or daughter.  These opportunities include:

1. formal parent consultations;

2. informal contact by means of phone calls or notes;

3. meetings arranged by appointment.

The school is happy to provide this range of opportunities to talk to parents and guardians and indeed would welcome any suggestions as to how such contact and communication could be further developed.  In order to ensure that all parental contact operates in the best interest of each pupil we ask that you:

· do not otherwise visit the school without appointment;

· do not go directly to classrooms nor talk to any teacher or pupil without prior approval;

· report to the General Office on arrival in school;

· agree in advance if you wish anyone other than a parent/guardian to participate in discussion.

All discussions should be carried out in an atmosphere of mutual respect.  The Board of Governors reserves the right to withdraw a parent/guardian’s licence to enter the school premises.

EXTRA-CURRICULAR ACTIVITIES

The wide-ranging extra-curricular programme encourages pupils to develop and pursue their interests with opportunities for personal and social development, enjoyment, challenge and co-operation. The programme includes sport, music and many other clubs and societies. These voluntary activities occur before school, at lunch-time, after school or at weekends.

	Art Club
	Debating and Public Speaking
	Scripture Union 

	Athletics
	Drama Club
	Showjumping

	Badminton Club
	Golf
	Skiing

	Charity Committee
	Gym Club
	String, Brass, Wind & Accordion

Groups

	Chess Club
	Health Promotion Week
	Swimming

	Choir (Senior)
	Hockey
	Table Tennis

	Choir (Junior)
	Magazine Editorial Team
	Tennis

	Choral Group
	Netball Club
	Volleyball

	Conservation & Environmental 

Group
	Orchestra
	Young Enterprise

	Cookery Club
	Photography Club
	

	Cricket
	Reading Group
	

	Dance & Aerobics
	Rugby


All pupils are advised to participate and to use their energies, skills and enthusiasm constructively as university admission tutors and employers have all indicated the value of such participation. Furthermore, participation in such activities will broaden their educational experience and also provides pupils with a sense of belonging and loyalty to the school.

Teachers who give time to organise, support and encourage these activities do so on a voluntary basis, so it is important that pupils display commitment to the clubs that they join.

Pupils interested in any activity should speak with the teacher in charge.

INTERNATIONAL EDUCATION & 
EDUCATION FOR MUTUAL UNDERSTANDING

Pupils come to Larne Grammar School from a variety of geographical areas and social backgrounds and the school seeks to establish positive and constructive relationships with the local community, with partner schools, with the wider community of East and Mid-Antrim and, beyond that, to an international community. Larne Grammar School is committed to respecting and valuing the diversity which exists in the wider community and believes that all pupils need to experience a school environment where differences are respected and valued and the principles of equal opportunity are actively seen to be at work in the School’s ethos and procedures.
CHARGING POLICY
	1.
	INTRODUCTION

	1.1
	The Governors of Larne Grammar School are committed to ensuring that all pupils, regardless of socio-economic background, have equal access to the curriculum and to school facilities.

	1.2
	The school will follow articles 127 - 135 and 137 - 138 of the Education Reform (NI) Order 1989 and the guidance provided by DENI Circulars 1991/92 and 2007/20.

	2.
	EDUCATION WITHIN SCHOOL HOURS

	2.1
	Charges will not be made in respect of the education provided wholly or mainly during school hours, except in respect of individual tuition in the playing of a musical instrument (an optional extra), capital expenditure on school premises and equipment.  In the case of individual music tuition, a charge may be made for the hire of instruments.  The rates of charging will be decided annually and parents whose son/daughter wishes to avail of such tuition will be informed of the costs in advance.

	3
	EDUCATION OUTSIDE SCHOOL HOURS

	3.1
	Charges will not be made in respect of the education provided for a pupil wholly or mainly outside school hours, where the education is required as part of any syllabus for an approved examination.  

	3.2
	For all careers visits and fieldwork the school will not charge for transport or for the provision of specialist equipment.  Pupils will, where necessary, be required to bring a packed lunch and will also, within reason, be expected to provide suitable outdoor clothing.

	3.3
	For fieldwork involving an over-night stay, charges will be levied for the actual cost of board and lodging.  Where this involves pupils who are entitled to free school meals, the school will advise the parents of their entitlement to claim remission and will remit any associated board and lodging charges for any part of the duration of the trip.

	4
	TRANSPORT INCIDENTAL TO EDUCATION

	4.1
	No charges will be made for transport provided to carry pupils to or from any place outside the school premises in order to comply with the normal curriculum (for example, between school and the local swimming pool where the admission to such facilities will also be paid by the School).  Travel as part of the inter-school games or to events or competitions where pupils are representing the School will also be free of charge.

	5
	TEXTBOOKS, STATIONERY AND PRACTICAL MATERIALS

	5.1
	The school will provide all texts books (which will remain the property of the school) and the minimum required amount of stationery free of charge.  Pupils will be offered the opportunity to buy text books in order to make notes etc. on the books.  These books will be the property of the pupil.  Pupils will be required to pay for any text books which are lost, damaged or unreturned on demand and for any stationery to be purchased as an optional extra beyond the allocated amount.  Additional items of stationery, if required, may be purchased privately or through the school stationery office much more cheaply than from retailers.

	5.2
	The school is also allowed to charge for, or require the supply of, ingredients and materials used by a pupil if the parents have indicated in advance a wish to own the finished product.  This can also be owned by the pupil.  If parents do not wish to have articles taken home, the school reserves the right to put a ceiling on expenditure associated with any article.

	5.3
	The provision of equipment excludes clothing other than essential protective items such as safety goggles.  Parents are therefore responsible for the provision of the correct school uniform and the correct sports clothing and equipment.  The North-Eastern Board will continue to have the power to operate a scheme of assistance for pupils who attend schools inadequately or unsuitably dressed.

	6
	PUBLIC EXAMINATION ENTRIES

	6.1
	Entry fees are met by the school for the first sitting of approved public examinations for courses which it provides and for which parents/guardians have agreed the entry. If the pupil fails to meet requirements (e.g. coursework/Controlled Assessment) or fails to turn up for an examination, any cost incurred by the school will be passed onto the parent/guardian.

	6.2
	Examination entries, for current pupils of the School, will be paid once only.  The cost of any re-sit of an examination or module will be a charge to the parent/guardian and must be paid for in advance by the parent/guardian.

	6.3
	Any costs of re-marks must be paid for in advance by the parent/guardian. The cost of any remark which results in an improved grade will be reimbursed to the parent/guardian.

	7
	OPTIONAL EXTRAS

	7.1
	When the school provides an optional extra (i.e. an activity organised or arranged by the school in which pupils participate voluntarily) the cost will normally be passed on in full to parents.  However, the school will continue to pay up to 50% of the fees associated with official coaching courses for regular school activities.

	8
	PROPERTY DAMAGE AND FINES

	8.1
	When damage is done to equipment or buildings through careless or bad behaviour, the school will charge up to the full cost of replacement or repair, the cost being borne by the individual or group of pupils involved.

	9
	TOURS AND EDUCATIONAL VISITS

	9.1
	The cost, including travel, of sports tours, holiday trips and visits to foreign countries, will continue to be charged to the pupils who attend.  Pupils will not be permitted to undertake such trips if any fees or bills are outstanding.

	9.2
	For overnight trips taking place during term time, the pupils participating in the trip will be required to meet 50% of the costs of substitute teacher cover. This will be built in to the costing for the trip and divided equally amongst all of the participants. 

	10
	CAPITAL FEE & VOLUNTARY SCHOOL FUND CONTRIBUTION

	10.1
	The combined Capital Fee and Voluntary School Fund Contribution has been set at £180 per annum per child. For second and subsequent children at school concurrently the amount requested will be £140 per annum per child.

	10.2
	Capital Charge

As a Voluntary Grammar School, the Governors of Larne Grammar School are permitted to charge a capital fee within limits set by the Department of Education.  The money so raised may be used only for capital building projects and the equipment for such new projects.  £100 of the School Fee will be allocated to the capital fund. For second and subsequent children at school concurrently the capital fee will be £60.

	10.3
	Voluntary School Fund Contribution

The School Fund is put to many uses to support extra and co-curricular activities and other activities that cannot be provided through the DE grant received by the school but which are central to the school’s ethos and the educational experience that we seek to provide for our pupils. The money is used to purchase equipment for the extra-curricular programme, meet the cost of bus hire, pay for specialist coaching and tuition, contribute to the maintenance and running costs of the two school minibuses, support the maintenance of the school’s ethos and provide insurance cover for pupils involved in extra-curricular activities.

Larne Grammar School believes in providing as many opportunities as possible for its pupils to develop academically, personally and as young citizens and is very grateful to parents for the contribution that they make annually to the school to help in this process. The voluntary School Fund contribution is £80.00 per annum per child.

	10.4
	The total sum owing may be paid either as a single payment on a date set by the School at the end of October. Alternatively, other payment arrangements can be put in place with the agreement of the Bursar.  

	10.5
	The fees outlined above are subject to annual review.

	11
	EXEMPTIONS

	11.1
	Pupils who qualify for free school meals on the census date (early October) will be exempt from the Capital Charge.

	12
	ENTRY TO YEAR 13

	12.1
	Pupils with outstanding fees will not be admitted to Year 13. 


APPENDIX 1 UNIFORM LIST & REGULATIONS


Approved Stockists:

Clothing


Kirkpatricks Menswear





S D Kells (Menswear) Ltd





Woodsides, Larne

Sportswear


Available from the School Office

Shoes                  

S D Kells (Menswear) Ltd





Clarks Shoes, Larne 


	Girls’ Uniform and Appearance
	Boys’ Uniform and Appearance

	Grey skirt (K K model) which must touch the knee when standing.
	Mid-grey trousers.

	Blue and white striped blouse by Trutex.
	White shirt.

	Girls’ school tie.
	Boys’ school tie.

	             Dark navy blue School blazer with integral School badge

	Grey knee length socks or grey tights.
	Dark grey or black socks.

	       Plain grey V-neck pullover with school colours round the neck by Glenalva/Trutex

	Black low heeled shoes (maximum height 5 cm, measured at the heel not the instep), not suede or patent.

No kitten or stiletto heels permitted.
	Black low heeled shoes, not suede or patent. Boots and trainers are unacceptable.

	School scarf or dark coloured plain scarf (which does not include a logo)

	A watch, one small ring and a pair of small, silver or gold stud earrings (one in each ear lobe) may be worn.

One non-political, charity wristband may be worn.

Years 8-10 - no make-up is permitted.

Years 11-14 – discreet make-up is permitted.

No nail polish is permitted.
	A watch and one small ring may be worn.

One non-political, charity wristband may be worn.



	Hair should be a natural colour and neat. No extremes of style are permitted.
	Hair should be a natural colour and neat. No extremes of style or length are permitted. 

Boys should be clean shaven.


	Girls’ Uniform
	Boys’ Uniform

	PE: 

Laced trainers (non-marking soles)

White socks, (slouch socks not acceptable)

Navy PE shorts

White school polo shirt
	PE:

Laced trainers (non-marking soles)

White socks 

Navy PE shorts

Blue school polo shirt.

	Games

Laced trainers

School hockey socks

School skort or skirt

White school polo shirt
	Games

Rugby/football boots 

School rugby socks

School navy rugby shorts 

School rugby jersey

	School tracksuit, or fleece or hoody, and/or school waterproofs

	All pupils are strongly advised to have a gum shield and shin pads for Games and for extra-curricular hockey & rugby.

	When representing any school team, approved school kit only must be worn


REGULATIONS RELATING TO UNIFORM AND APPEARANCE
The following notes should be read in conjunction with the School Uniform List.
APPLICABLE TO ALL PUPILS

Outdoor wear

Scarf

The school scarf or dark coloured plain scarf (which does not include a logo)
Coat

A dark coloured coat is permitted (worn over the blazer).
NB. When travelling to and from school in the dark, pupils are permitted, and indeed encouraged, to wear reflective or fluorescent outerwear for maximum safety.
Indoor wear

Blazer

Dark navy school blazer with integral School badge

Badges presented by the School may be worn on the lapel.

A badge or pin recognising significant achievement may be worn on the lapel.

One non-political, charity badge or pin may be worn on the lapel.

Blazers may be removed during class.

Pullover
Only the school pullover may be worn under the blazer. No other pullover, hoody or 


cardigan is permitted.

Shirt/Blouse
Shirt (white for boys) or blouse (navy/white stripe for girls) should be fully buttoned 


(including the top button) and should be tucked into the waistband of the trousers or skirt as 

applicable.

Tie

Tie (navy for girls/striped for boys) should have the knot covering the top button and should 

extend to the waistband of the trousers or skirt as applicable
APPLICABLE TO GIRLS

Grey Skirt
Should touch the knee when the girl is standing.

Socks/tights
Grey, knee length socks; tights should be grey.

Shoes
Black low heeled shoes (max 5cm at the heel). No kitten or stiletto heels permitted. Suede or patent shoes not permitted.

Jewellery
The following items of jewellery are permitted:
A watch and one small ring;
A pair of small, silver or gold stud earrings (one in each ear lobe); 

One non-political, charity wristband.

Hair

Should be a natural colour and neat. No extremes of style are permitted.
Make-up
Years 8-10 no make-up is permitted.

Years 11-14 discreet make-up is permitted.

No nail polish is permitted.
APPLICABLE TO BOYS
Trousers
Mid-grey in colour.
Socks

Dark grey or black.
Shoes

Black low heeled shoes. Suede or patent shoes not permitted. Boots and trainers are not 


permitted.
Jewellery
The following items of jewellery are permitted:
A watch and one small ring;
One non-political, charity wristband.

Hair
Should be a natural colour and neat. No extremes of style or length are permitted. 

Boys should be clean shaven.

Note:  The Principal is empowered to grant exceptions to the regulations relating to uniform and appearance on the grounds of religion, race or a medical condition.
APPENDIX 2
THE SCHOOL YEAR 2018-2019
PROVISIONAL DATES

Staff Training Days

Thursday 23rd August to Wednesday 29th August

(No pupils to attend)

First Term


Thursday 30th August 2018

(Year 8 pupils only)

Friday 31st August 2018





(Year 13 & 14 pupils only)





Monday 3rd September 2018





(All pupils)

Staff Development Day
Friday 26th October 2018 (No pupils to attend)
Half-Term Holiday
Monday 29th October - Friday 2nd November 2018 (inclusive)
Christmas Holidays
Friday 21st December 2018 – Wednesday 2nd January 2019 (inclusive)

School reopens on Thursday 3rd January 2019

Staff Development Day
Wednesday 30thJanuary 2019 (No pupils to attend)
Half term Holiday 
Tuesday 19th – Friday 22nd February 2019 (inclusive)

Staff Development Day
Monday 15th April 2019 (No pupils to attend)
Staff Development Day
Tuesday 16th April (No pupils to attend)

Easter Holidays
Wednesday 17th April – Friday 26th April 2019 (inclusive)


School reopens on Monday 29th April 2019

May Day Holiday
Monday 6th May 2019

Staff Development Day
Monday 27th May 2019 (No pupils to attend)

End of Year
Last day Friday 28th June 2019

N.B.

These dates are provisional and may be subject to alteration

Alternative Staff Training Days may be notified

There will be no school buses (and bus passes will not be valid) on 30th or 31st August 2018 

APPENDIX 3

BUS SERVICES FOR LARNE GRAMMAR SCHOOL
Morning Services

Glynn: departs Glynn Village at 08:10 and drops off at Upper Cairncastle Road (top of Grammar Brae steps) 170H
Ballyclare: departs depot at 08:05; collects at Ballynure (Main Road): drops off at Upper Cairncastle Road (top of Grammar School Brae steps) also serves Ballygowan Bridge (08:19) and Kilwaughter Bridge (08:21) 156
Ballyboley: departs Kilwaughter crossroads at 08:25: drops off at Upper Cairncastle Road (top of Grammar School Brae steps). Also serves Starbog and Drumahoe Road 130H
Carnlough: departs harbour at 07:40; collects at Glenarm New Road stop (opposite Seaview PS) at 08:03; collects at Ballygally (bus shelter at car park): drops at LGS (via bus depot) 162
Craigyhill/Antiville bus town services run every half hour 359A 08:07 or 08:37

Feystown: departs 08:21; collects at several points along Feystown Road: drops at LGS (via Laharna Road and Victoria Road) 164H
Greers Corner: departs Greers Corner at 08:25: drops off at LGS (via Larne bus depot) 168H
Islandmagee/Ballycarry: departs Duffs Corner and Ballycarry village 07:55 drops off at LGS (via Larne bus depot) 170H
Larne harbour: collects at Curran Road at 08:35: drops at LGS (via Larne High School) 359H
Glenarm/Cairncastle/Drumnagreagh: Departs Glenarm Bridge 08:00 then The Meeting House Cairncastle 08:10 drops off at LGS162H
Seacourt 08:15 service which collects on Old Glenarm Road opposite Seacourt and drops off at LGS 162H
Afternoon Services

Antiville/Craigyhill 359H and Ballycarry/Islandmagee 170H buses both collect from school gate at 15:35

Glynn bus leaves from school at 15:35 170H
Ballyboley bus leaves from depot at 16:00 130H
Ballygally/Glenarm/Carnlough bus leaves from depot at 16:00 162
Drumnagreagh/Cairncastle bus leaves from depot at 16:25 162H
Feystown bus leaves from depot at 15:55 164H 

Greers Corner 158H bus leaves from depot at 16:00

Ballynure/Ballyclare bus collects at Upper Cairncastle Road (top of Grammar School Brae steps) at 15:35 pm 154
Seacourt/Harbour bus leaves from Mill Brae at 15:35 359H
Numbers following the service destinations are the bus service numbers for reference.

If you require any further details, please contact Translink on 028 2827 2345
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